INOJIOKEHUE
0 bubnoreynom unpopmanuonHo-KyIbTypHOM HenTpe uM.A.Besoro
MyHHIHIAILHOTO GIOKETHOTO YUpPeKTeH s Ky IbTYPbI
«IlenTpajan3oBanHas GHOIMOTEYIHAS CHCTEMA MMEHH Anpgpest beoro»

I. O6mme moJsoxennst

1.1. bubnuoreunsrii  MHPOPMAIMOHHO-KYIHTYPHBIH neHrp uM.A.bemoro (mamee —
Bubmorexa) - crpykrypHOe mospasienenne MyHUIUIAIEHOTO GFOIKETHOrO YUPEXKIECHUS KyTIbTYPhI
«llenTpanusoBannas OUOIMOTEUHAS CHCTEMA HMEHU Aunpes Bemoroy» (mamee — MBVYK «I[BC
uM.A.benoroy).

1.2. Hacrosmee Ilonoxkenme o BubGamorednom HH()OPMAIMOHHO-KYJIFTYPHOM ILIEHTpE
uM.A.benoro (nanee — TIlonoxenwe), pa3spaGoTaHO B COOTBETCTBHH C TpynoBeiM KozEKCOM
Poccuiickoit @eneparu, VceraBoM u  IOKAIBHBIME HOopMatuBHBIMEH aktamMu MBYK «I[BC
uM.A.bemoro», ¢ 1menpio PeryIMpOBaHUsl JSATENHOCTH buOmmMoTexkw, onpejmeneHus ee 3ajau,
(yHKIWHH, TpaB ¥ 00I3aHHOCTEH.

1.3. bubmmoreka sBIsETCS OOMIENOCTYMHON ITyOIHIHON OMONIMOTEeKOM, BBIIOMHAIOMIEH
KyJIbTypHO-IIPOCBETUTENIBCKHE, 00pasoBaTebhble, HHPOPMALMOHHO-GUOIHOrpaduIecKue u Ipyrue
(yHKIMHE, pacroNaraeT OpraHU3OBAHHBIM (OHIOM JOKYMEHTOB, IIPEIOCTABIIEMbIX BO BPEMEHHOE
OJIb30BaHNE (PU3HICCKUM U IOPHAUUESCKUM JIHIIAM.

bubnuorexa obcityxuBaer nonp3oBaresteii ¢ 14 jer.

1.4. bubnuoreka noauuHseTcs HenocpeacTeeHHo aupexkropy MBYK «IIBC um.A.Bemoroy.

1.5. Bubmmorexa OCyIIECTBIISET CBOIO JESTEIBHOCTh B COOTBETCTBHE C JEeHCTBYIONTIM
3aKoHomarenbcTBOM Poccuiickoit denepannu, Yerasom MBYK «I[BC uM.A.benoroy, HactosImmM
llonoxxennem ¥ HMHBIME JIOKQJIBHBEIMM HOPMATHBHBIME akTamd MBYK «IBC wum.A.Bemnoroy,
IPHKa3aMH U PacIOPsHKEHUSIMHE AUPEKTOPA.

1.6. bubnmorexy BosriaBmser 3aBemyrommii  BuGnmoTeKoi, KOTOPBI Ha3HAYACTCI U
OCBOOOXAeTCs OT 3aHAMAEMON JIOJDKHOCTH IIPHKA30M mupexktopa MBYK «IIBC um.A . Benoro» B
COOTBETCTBHU C TPYAOBBIM 3aKOHOATENECTBOM Poccuiickoit Deneparum.

1.7. Crpykrypa, mTarHas YHCIEHHOCTh M PEKHM paboter bubimorexku yTBEpIKIACTCS
npuxasom aupexropa MBYK «I1BC um.A.Benoroy.

Pabotaukn  bubnworekw  HasHauwaroTcss Ha  JOJDKHOCTE | 0CBOOOXKIArOTCS
OT NOJDKHOCTH Ha OCHOBaHUU MpuKasa aupektopa MBYK «I1BC um.A.Bemoroy.

1.8. Tpynossie obs3aHHOCTH paGoTHHKOB BuGmHOTEKH, YCIIOBHSL UX TPyZa OMpPEICIISIOTCS
TPYNOBBIME  IOTOBOPAMH, 3aKIMOYAEMBIMH C KaX/IBIM pabOTHHKOM, lIpaBmiiaMu BHYTpEHHETro
Tpynosoro pacnopsaka MBYK «I1BC um.A.Benoro» u HHEIMA JTOKaTEHBIME HOPMATHBHBIME AKTAMIL
MBVYK «IIBC um.A.Benoroy, a Taike JOIDKHOCTHBIMHE UHCTPYKIMAMHU paboTHUKOB bubanoreky,
KOTOPBIC yTBepKAaroTCs npukazoM gupekropa MBYK «1IBC um.A.Benoroy.

1.9. bubnmoteka cozaercs, peopranmsyercs, NMUKBUTAPYETCS IPUKA30M Y UpeTUTEIsL.

1.10. bubnuoreka pacmonoxena mo agpecy: 143980, MockoBckas obsacte, T. Banmammxa,
MKp.JKenesnomopoxusri, yi.IIponerapekas, x.8.



3.1.6. omepaTHBHOE YIOBIETBOPEHHE 3AMPOCOB IIONIF30BATENEH BCEX KaTeropuid u rpyim,
MyTéM CTIPaBOYHO-OHOIMOrpaduaeckoro o6CIyKUBAHNs, KOHCYJIBTAIMHN, BEIAYM TOKYMEHTOB HA
Pa3sHBIX HOCHTENSIX U3 (poHIa GMONMOTEKH, CO3AHHBIX CAMOCTOSTENBHO M HHCTAIUTHPOBAHHBIX 6a3
JAHHBIX;

3.1.7.opranusanmst JOCTyIIa MOCETUTENSIM K JIHIEH3MOHHBIM BIEKTPOHHBIM OUOJIHMOTEYHBIM
cucTeMam M 0asaM JIaHHBIX, K KOTOPEIM y OHOIIMOTEKH €CTh TpPaBO JOCTYIA, NPOABIIKEHHE U
TIOIYJSIPU3AlAsl  TOCYMApCTBEHHBIX  OJICKTPOHHBIX  OMOIMOTEUHBIX pecypcoB  (HaruoHanpHas
anekTpoHHass Oubmworeka (HOB), HarmonanbHas snekTpoHHas petckas OUGIHOTEKA (H2/1b),
lIpesunentckas 6ubmmorexa um. B. H. EnbluHA) U JIHIEH3UOHHBIX DIIEKTPOHHBIX OUOIMOTECUHBIX
CHCTEM;

3.1.8.0Kka3aHue MIATHEIX YCIYT B COOTBETCTBUH C YTBEPIKICHHEIM ITepeunem ycmyr (pa6or),
OKa3BIBACMBIX Ha ILIATHOH OCHOBE OubinoTekoi u [Tonoxenuem 06 OKa3aHWH TIATHEIX YCIIYT.

3.2, OpraHmzanuss © NpOBEJCHHE OHOIHOTEUHBIX KYJIbTYpPHO-IIPOCBETUTEIHCKHUX,
00pa3oBaTeNbHBIX M COOBITHITHBIX MEPONIPUSTHI B CTAITMOHAPHBIX U BHECTAIMOHAPHBIX YCIOBUIX:

3.2.1. yuactne B IPOBENEHUH OIPOCOB MOJIB30BATENCH GHOIMOTEKM W HACETEHHS B IIGISIX
BBIIBJICHHS TIOTPEOHOCTEH B OHMONMOTEUHBIX KyIIBTYPHO-IPOCBETUTENHCKHX, OOPa30BATEIbHBIX U
COOBITUMHBIX MEPOIPHUSITUSIX;

3.2.2. unpopMUPOBAHHE IIOCETUTENEN O MIPOBEICHAN GHOTHOTETHEIX MEPOIIPUSTUH;

3.2.3. y4actEe B OpraHM3aLMH W NPOBEIECHHH MEPOLPHSITHI C IETBIO YIIOBJIIETBOPCHHUS
HH(pOPMAIIMOHHEIX, 00Pa30BaTENbHEIX, KYIbTYPHBIX, TO3HABATEIBHBIX HOTPEOHOCTEH M MHTEPECOB
HaCEJICHUST;

3.24. BemeHWe ydera CTaTMCTUYECKHX TOKA3aTeNeH IIPOBEICHHBIX OHUOIHOTEIHBIX
MEPOIPHUSITHS, OATOTOBKA IIAHOBO-OTYETHOM JIOKYMEHTAIHH.

3.3. @opmuposanue, yuer i 06paboTka GUGIHOTETHOro POH/A:

3.3.1.yuacrue B dopmupoBanuu Qonma Bubnmorexm: coTpymHUKH BuOIHOTEKH CBOMMH
CHJIaMH OPraHHU3YIOT y4ET, XpaHeHHe, PAllOHAIBHYIO PACCTAHOBKY, PacKpHITHE, M3ydeHHEe (OHIA
BubnuoTekn, HCKIMOYAIOT ycTapeBlMe, BETXWE U AyONETHBIE JOKYMEHTHL, OOECHETHBAOT
usnueckyro coXpaHHOCTE GHOIMOTETHOTO (POH/A; MPOBOST poBepKy (oHAa Ha Hanuuue (B TOM
YHCIIE B SIIEKTPOHHOM, ayIuo- 1 Menuadopmare):

— OKCTPEMHUCTCKUX MaTCPUAJIOB;

— MaTepHaloB, TPEOYIOMMX HATHIHS 3HAKA HHPOPMAIMOHHOM ITPOTyKIIHH,

— MaTepHaJIoB, HMEIOIMX TPU3HAKY IPOMAraH/bl M aruTaIllid, HAHOCAIIEH BPEJ 30pPOBLIO,
HPaBCTBCHHOMY U lyXOBHOMY Pa3BHTHIO JETEH;

— MaTepHaIoB IOPHOrpadhUIECKOro XapakTepa i / Ml IIPOTaraMpyIoMuX HeTPaHIIHOHHEIE
CEKCyaJIbHbIE OTHOIICHHS;

= IIpOTIaraH bl COI[HAIEHOTO, pacoBoro, KJIACCOBOTO, HaIMOHAIEHOTO
M PCIUTHO3HOTO  HEPABEHCTBA, HACWIIMA, JKECTOKOCTH, JHOOBIX (OpM  HApKOMAHHUH,
AHTHOOIIECTBEHHOTO [TOBEICHUS;

3.3.2.u3yyenne MHQOPMALMOHHBIX H  IPOPECCHOHAIBHBIX 3alpOCOB  II0JIb30BATEIIEH;
BBISIBJICHUE TCHICHIUIA YATATEIIHCKUX HHTEPECOB.

3.4. Opranm3zanus, obecedeHne CoXpaHHOCTH U 6€30MaCHOCTH GUOIHOTEIHOTO donma:

3.4.1. opraHmsanust OTKPHITOTO HOCTYHa K GHOIMOTEIHOMY boHIy M co3maHue CHCTEMBI
HaBUTAIUH 110 OTKPBITOMY (DOHTy OHOIHMOTEKH;

3.4.2. ocymecTBIeHHE KOHTPOJNSL ~COXPAaHHOCTH JOKYMEHTOB Ha BCEX  OTAlax
MX MCIONE30BaHMUs B OUOIMOTEKE: HOCTYIUICHHE B (HOHI, IBIKEHHE BHYTPH OHOIHOTEKH, BHIIAYA B
poIIeccax 0OCIy KUBaHMs TIONb30BaTeNeH GHOIMOTEKH, BO3BPAT HA MECTO XPAHCHHUS,

3.4.3. mpoBeleHHEe MNPOBEPOK XPAHCHUs OUOGIHOTEYHOro (OHAA € LENBIO BHIABICHHS
TOBPENICHAN  NOKYMEHTOB, yTPaT, 3aJ0DKCHHOCTEH, HapylmleHHi#t TIpaBHJI PACCTAHOBKH K
OCYIISCTBIICHUS] CBEPKH C DJIEKTPOHHBIM KaTajOroM MOJHODYHKIHOHAIBHON aBTOMATH3UPOBAHHOM
oubmoteunoit cucremsr ABC OPAC-Clobal.

3.5. bubimorexa 06beMHAET U KOOPAHHUPYET IESTENHHOCT CTPYKTYPHEIX [0 Apa3/ieNIeHUH
MBVYK «IIBC um.A.Bemoroy, oka3piBaeT um METOJIMYECKYIO TIOMOIIIb.
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4. IlpaBa bubanorexn

bubnuorexa 1151 pelIeHus MOCTaBIICHHBIX 3a/1a4 BIIPaBe:

4.1. Ilomydarp mocrymaromue B OHONIMOTEKY JOKYMEHTBI W HMHBIE HH()OPMALMOHHBIE
MaTepyaisl 10 CBOeMY IPOpUIIIO JAESTEIFHOCTH YIS O3HAKOMIICHHS, CHCTEMATH3HPOBAHHOTO yUeTa 1
HCIIONIb30BaHUs B paboTe bubImoTeKu.

4.2. 3anpanmBats u nosryyats ot aupekropa MBYK «IIBC um.A.beoroy, ero 3amecturenei,
3aBelyromux oraenamu Llentpanbhoit ropojckoi oubnmuorexu uM. D .M. TrotyeBa u bubnuoreunoro
UH(OPMAMOHHO-KYIBTYPHOTO IIeHTpa UM.A.Benoro uxdopmaruio, HeoOX0MUMYIO JUIs BHIIOIHEHHS
BO3JIOKEHHBIX Ha bubnnorteky 3amaq.

4.3. BHOCHTb IpeII0KeHHs II0 COBEPIICHCTBOBAHMIO ()OPM U METOIOB paboThl bubinoreku.

4.4. OcymecTBIATh CBOIO NESITENBHOCTD B COTPYIHHYECTBE ¢ Apyrumu 6ubmorekamu MBYK
«IBbC mm.A.bernoro.

5. OTBercTrBeHHOCTHL budauorexu

5.1. OTBEeTCTBEHHOCTh 3a HEHAUIEKAINEEe W CBOCBPEMEHHOE BBIMOJHEHUE ()YHKITHI
bubnuorexu HeceT 3aBemyronuii bubamoTexoi.

5.2. Ha 3aBexyromero buOanoTexoit Bo3nmaraeTcs epCoHaIbHAsS OTBETCTBEHHOCTD 34

— OpraHM3alHUIO IeATEIPHOCTH bUOINOTEKH IO BEITOIHEHUIO 3a1a4 ¥ (DYHKIIH, BO3JIOKEHHBIX
Ha OTJeI;

— cobmoenre paboTHUKaMU BUOIMOTEKH TPYIOBOM U POU3BOICTBEHHOM AUCIUIIIAHEL,

—  ofecredyeHHe  COXPAaHHOCTM  HWMYINECTBA,  Haxojsdmierocs B buGnuorexe
¥ cOOJIOIEHUE TIPABIII TTOXKapHOH 0€30I1aCHOCTH.

5.3. OTBeTcTBEHHOCTh paOOTHUKOB bBHOTHOTEKM yCTaHABIMBACTCS HX JODKHOCTHBIMHE
HHCTPYKIUSMHU.



1.11. Ilonoxenue o bubnmoTeke, a Takke U3MEHEHHUS ¥ JTOMOJIHEHHS K HEMY YTBEPIKIAIOTCS
mapektopom  MBYK  «IIBC  um.A.bemoro». Hauano geiictBus HacTosmero IloyiosKeHus
YCTaHABJIMBAETCS] C MOMEHTA €T0 YTBEPIK/ICHHS.

2. 3agauu

2.1. bubnuoTexa BBIOIHSET CIEAYIOIUE 3a0a9H:

— Oubnuorednoe,  Oubmmorpadudueckoe W HHPOPMAIMOHHOE  OOCIY)KHBAHHE
HOJIb30Bareed OMOMMOTEKM BCEX KaTeropuit W TIpynm TIpaxkiad, B TOM YHCIE JIHIl
C OrpaHWYCHHBIMH BO3MOXKHOCTSAMH  3[0POBbsl, B CTAIlMOHAPHBIX, BHECTAI[MOHAPHBEIX |
JUCTAHIIMOHHBIX YCIOBHUSX;

- opramsands OMOMMOTeYHOH, WH(MOPMAIMOHHOW, CIPaBOYHO-OMOIHOrpaduIecKoi,
KOHCYJIbTAI[HOHHOM, KYIbTypHO-IIPOCBETUTEIHHOM U IOCYTOBOM JIEITEILHOCTH;

—  ofecnieueHne OECIpPENITCTBEHHOIO JOCTYIa BCEX KaTeropwii Monb3oBarenell K
HH(OpMaIUK, B TOM YUCIIE IIOCPEACTBOM HH(POPMAIMOHHO ~-KOMMYHHKAIHOHHBIX TEXHOJIOTHIA;

—  yu€r, m3ydenue, obecnedeHne (PU3MUECKOr0 COXpaHeHHs u Oe3omacHocTH (HOHIOB
OMOIUOTEKH;

— obecrieyeHue COXPAHHOCTH KHIDKHOTO (hoHza OMOIHOTEKH C OCOOBIM PEXHMOM
XpaHCHUST;

- IIPUBJICYCHUE M 3aIUCh II0J30BaTelled B OHOIMOTEKY, 00paboTKa MepCoOHaTbHBIX
JaHHBIX IOJIb30BATENICH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit ®Demepanvu u
I[TpaBunamu none3zoBanus oudmorexkamu MBYK «I[BC um.A . Benoro;

—  TPOBEACHHE KYJIBTYPHO-IIPOCBETHUTENILCKUAX, OOPa30BaTeIbHBIX M COOLITHHHBIX
MEPOIPUATHH B CTAIlMOHAPHBIX M BHECTAIIHOHAPHOE YCIIOBUSIX;

—  CO3J[aHue yCIoBUM M KOM(MOPTHOM Cpesl st caMo0oOpa3oBaHus, KYJIbTYPHOIO A0CYTa
BCEX KAaTErOpUi M TPYIII I'PaskIaH;

—  TOIYyJspHU3alys U MPOJBIKEHUE KHUT M YTCHHUS CPEIH HACCIICHHS,

—  TPEAOCTaBJICHHME  JONOJIHHUTENBHBIX  CEPBHUCHBIX  YCIYyI B COOTBETCTBUHU
¢ yrBepxIacHHBIM Ilepeunem ycmyr (paboT), okassiBaeMbix Ha ImiaTHOM ocHoBe MBYK «IIBC
uM.A.benoroy.

- OCYIIECTBJICHHE METOAMYECKOro pykosoncrsa moxpaszgeneaussMu  MBYK  «IIBC
uM.A.bemoroy.

3. OyHKIuu

JlJ1s1 perenus nocTaBlIeHHBIX 3a1a4, Ha BUOIHOTEKY BO3IOKEHEI CIEAYIOMHUE (DYHKIUH:

3.1.  bubnmoteunoe, crpaBoyHO-OUGIHOrpaduIeckoe, UHPOPMAMOHHOE OOCIYKUBAHUE
IIOCETUTEIICH:

3.1.1.madopMupoBaHHEe MOJIB30BATENICH O BO3MOXKHOCTSIX M MOPSJKE HCIOIB30BAHMS
pecypcoB u cepBrcoB Moayis «bubimoreku IIoaMOCKOBBsI» TOCYIapCTBEHHON HMH(DOPMAIMOHHOM
cuctembl MockoBekod obnmacti «Epunas mrardopma 3amucd B KiyOHBIE (POPMHPOBAHHS JIOMOB
KynbTypsl MockoBeKol obactiy (manee — Moayis «bubmmoreku [Tommockosesa»y [TUC «EII3 KO K
MOy);

3.1.2. ucione3oBanue ABTOMATHU3UPOBAHHBIX TEXHOJIOTHHI JUTSE peructpanuu/
IEePePErUCTPALMH TI0JIb30BATEIeH OHMOIHOTEKH, a TaKKe ydeTa IOCeIeH s, OPOHUPOBAHKE, BHIIAUY,
IIPOAJICHUE CPOKA BO3Bpara, YIET BO3BpaTa JOKYMEHTOB B (hOHJ OMOIHOTEKH TOCPEACTBOM MOJYJIS
«bubmmorexu ITogmockoBbsa» 'MC «EITI3 KO K MOwy;

3.1.3. ucnonp3oBaHue MOTHODYHKIHOHAIBHON aBTOMATH3APOBAHHOM OUOIHOTEIHOM CHCTEMBI
OPAC-Global my1st BHECEHUS U BBIIAUM IOKYMEHTOB;

3.1.4. cranuoHapHOEe W BHECTALIMOHAPHOE OOCIY)KMBAHHUE IIOJIb30BaTeIel GHONHOTEKH BCex
KaTeropyiil U TPyIIIT,

3.1.5. yuactme B Benmenmm caiita MBYK «IIBC wum.A.Benoro» https://obs-balashiha.ru/,
CETEBBIX COIUAIBHBIX CEPBUCOB OMOIMOTEKH;
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