INOJIOKEHUE
o bubnuoreunom nenrpe «FOKHBII»
MyHHIHIIATLHOTO OIOIKETHOTO YUPEKIEHUS KYJIbTYPbI
«llenTpamm3oBanHas 6HONHOTEUHAsT cucTeMa uMeHn Anapes Besoro»

I. O0mue moJioKeHst

1.1.  bubmaoreunsrit nentp «OxHEIHY (nanee — Bubnnoreka) — CTpyKTypHOE Opas e/cHue
MyHuIMIaTEHOTO GFOKETHOTO YUPEXKIeHHS Ky IbTyphl «L[eHTpanu3oBannas GMOIMOTeUHAs CHCTEMA
umenn Anzpes benoro» (ganee — MBYK «IIBC um.A.Bemoroy).

1.2. Hacrosmee Ilonoxenme o bubmuoreunom uenrpe «IOxubii» (mamee —
llonoxxenune), pazpaboTaHO B COOTBETCTBUM ¢ TpymoBeIM KojekcoM Poccmiickoit ®Denepanuw,
YcraBoM U okanbHbIME HOopMmaTHBHBIME aktaMd MBYK «IIBC um.A.Benoro», ¢ Ienbio
PeryJIupoBaHus JeITENbHOCTH bHOIHOTEKH, OLpeieNieH s ee 3a1ad, (YHKIMH, IpaB 1 003aHHOCTEH.

1.3. buGmuoreka sBisieTcs OOIIEJOCTYIHONM MyOIMYHONM OHMONHOTEKOH, BBIIOIHSIONIEH
KyJbTYPHO-IIPOCBETUTENLCKHE, 00pa3oBaTeIbHble, HHGOPMAHOHHO-OHOIMOrpaduuecKie U apyrue
(yHKIME, pacnonaraeT OpraHM30BaHHBIM (OHIOM NOKYMEHTOB, IIPEIOCTABIAEMEIX BO BPEMEHHOE
IOJIb30BaHKUE (PU3UYCCKUM U IOPUANIECKUM JIUIIAM.

1.4. bubimoteka noxuuHseTcs HerocpeacTBerno aupekropy MBYK «11BC um.A.Bemnoro».

1.5. bubmmorexa OCyIIECTBISIET CBOIO JESATEILHOCTH B COOTBETCTBHM C JEHCTBYIOIIHM
3akoHOzarebcTBOM Poccuiickoit @exeparyn, YcraBom MBYK «I[BC um.A.Bemoro», HaCTOSIIIM
[loso)xxeHMeM W HMHBIMH JIOKIBHBIMH HOpMaruBHbEIME akTtamu MBYK «IIBC um.A.Benoroy,
IIPUKA3aMH U PACIIOPSHKCHIUSIME JUPEKTOPA.

1.6. bubmuorexy Bo3riIaBIseT 3aBeAylOmMii BUOGIMOTEKOM, KOTOpHIM HazHAyaeTcs |
OCBOOOMKIAETCsl OT 3aHMMaeMoi TomKHOCTH mpuKkazoM mupekTopa MBYK «I1BC um.A.Bemoroy B
COOTBETCTBHUH C TPYAOBBIM 3aKOHOJATENBCTBOM Poccniickoit deneparium.

1.7. Crpykrypa, mrarHas 9YHCICHHOCTP W PEKHM paboThl BHONMOTEKH yTBEpIKITaeTcs
npukazoM aupekropa MBYK «1IbC um.A.Benoroy.

PaGorHuku ~ bubnmorekn — HasHayaroTcss  HA  JODKHOCTE U OCBOOOMKIAIOTCSI
OT IOJDKHOCTH Ha ocHOBaHuU pukasa aupekropa MBYK «II1BC um.A.Benoroy.

1.8. Tpynmoseie 06g3aHHOCTH PAOOTHUKOB BHOIMOTEKM, YCIOBUS MX TPyAa OHPEHESIOTCS
TPYIOBBIMU JIOTOBOPaMHM, 3aKIIOYAEMBIMH € Ka)KIBIM paOOTHHKOM, IlpaBwiiaMu BHYTPEHHETO
TpynoBoro pacnopsaka MBYK «IIBC um.A.benoro» u HHBIMH JIOKaIEHEIMA HOPMATUBHEIMU aKTAMU
MBYK «IIbC um.A.bemoro», a TaKe JOIDKHOCTHBIMHA HHCTPYKIHAMH pabOTHHKOB BHOIHOTEKH,
KOTOpBIC yTBepxKAaroTcs npukaszom nupekropa MbYK «IIBC um.A.Bemoroy.

1.9. bubnmmoreka co3maercs, peOpraHu3yeTcs, TNKBHAUPYETCS IPUKA30M Y UpeuTelI.

1.10. bubmmotexa pacmonoxena 1o aapecy: 143900, MockoBckas obnacts, r. bBanammxa,
yi1. TBapmorckoro, 1.5.

1.11. Tlonoxenue o bubauoreke, a Takke U3MCHEHUS U JIOIOJHEHUS K HEMY YTBEPIKIAIOTCS
mapekropom  MBYK  «IIBC wum.A.benoro». Hauwanmo pgelicrBus  mactosmero IlonmoxeHus
YCTAHABJIUBAETCSI C MOMEHTA €TI0 YTBEPXKACHHUS.



HOMYJIIPU3aKs  TOCYNApCTBEHHBIX  BJICKTPOHHBEIX  OMONuoTeyHbx pecypcoB (HaruonansHas
sekTporHast Oubmmorexka (HOB), HaumonanbHas siekTpoHHAs IeTcKas OMOIHOTEKA (H31b),
Ipesunentckas 6ubnuorexa uM. b. H. Enplyuna) u IUIEH3HOHHBIX BIEKTPOHHBIX OUGIMOTEUHBIX
CHCTEM;

3.1.8. oxazanue MIATHBIX YCIyT B COOTBETCTBUHU C YTBEP:KAeHHBIM [lepednem yciyr (pabot),
OKa3BIBACMBIX Ha INTATHOM OCHOBE OuOmmoTekoi u ITonoeHreM 06 OKa3aHWy IVIATHEIX YCIYT.

32. Opranmsamuss u IpOBeleHHE OHOIMOTEYHBIX  KYyJIHTYPHO-IIPOCBETHUTENHCKHX,
00pa3oBaTebHBIX W COOBITMHHBIX MEPOIIPHSTHUIL B CTAIMOHAPHBIX U BHECTAIHOHAPHBIX YCIOBUSX:

3.2.1. yuacThe B IIPOBEACHHH OLPOCOB MOJE30BATENeH OHUOIMOTEKH W HACENEHMS B IEJIIX
BBIABIICHUSI [IOTPEOHOCTEH B OMOMMOTEUHBIX KyJIBTYPHO-IPOCBETUTENECKHX, 0O0Pa30BATEIBHBIX M
COOBITUIHBIX MEPOIIPUSITUSIX,

3.2.2. nupopmupoBanue moceTHTENEH O IPOBEICHAN OGUOTMOTEIHEIX MEPOIIPHSTHIL;

3.2.3. y4acTHe B OpraHH3ALMH U MPOBEIEHHH MEPOIPHATHH C IEJIBIO YIOBIIETBOPEHHUS
HH(pOPMAIHOHHEIX, 00pa30BATENbHBIX, KYJIbTYPHBIX, I03HABATENLHEIX MOTPEGHOCTEH HMHTEPECOB
HaCEJICHUST,

3.2.4. BeleHME ydYeTa CTATHCTHYECKHX IIOKa3aTeleld IIPOBEICHHBIX OUGIHOTEUHBIX
MEPOIPUATHSL, IOATOTOBKA INIAHOBO-OTYETHOM JOKYMEHTAIHH.

3.3.  ®opmupoanmue, yaer u 06paborka Gubamoreunoro GoHma:

3.3.1.yuactne B QopmupoBanuu ¢oHna BHOIHOTEKH: COTPYMHHKM BHOIHOTEKH CBOMME
CHJIaMA OPraHU3yIOT y4€T, XpaHCHHE, PAllMOHAIBHYIO PAacCTAaHOBKY, PACKPHITHE, W3ydeHue (GoHma
bubnrorekn, HCKMOYAIOT ycTapeBIIMe, BETXHE W OyOIETHBIE JOKYMEHTBHI, OGECIIEYHMBAIOT
(hH3nUECKYIO COXPAHHOCTH OHOIHOTEIHOro (GOHIA; MPOBOJAT MPOBEPKY (OHIA HA HAIUYHME (B TOM
YUCIIe B 3JIEKTPOHHOM, ayiuo- U Meauadopmare):

— DKCTPEMHUCTCKUX MATCPHAJIOB;

— MaTepHasoB, TpeOYIOMUX HAIHIUS 3HaKa HHPOPMAIIHOHHON PO YKITHL,

— MaTepuajIoB, UMEIOUIUX IIPU3HAKK MPOMAraHbl U aTUTalllH, HAHOCSIIEH BPE 3M0POBLIO,
HPaBCTBEHHOMY U IYXOBHOMY Pa3BHTHIO JIETEH;

— MaTepHaJoB OPHOrpaduIecKoro XapakTepa i / UK IPONAra MpyFOIEX HeTPaUIHOHHbIE
CEKCyalbHbIE OTHOIICHISI,

- IIpOIaraH il COLIMAIILHOTO, pacoBoro, KJIACCOBOTO, HaIMOHATEHOTO
W PEIUTMO3HOIO  HEPaBEHCTBA, HACHIIHs, JKECTOKOCTH, JIOOBIX  (OpM  HApPKOMAHHH,
AHTHOOIIECTBEHHOTO MTOBEICHMS;

3.3.2.u3yuenne WHPOPMANMOHHEIX K NPOQECCHOHATBHEIX 3aIIPOCOB  ONB30BATEIEH;
BBISIBJICHUE T€HICHIUN YUTATEIhCKAX HHTEPECOB.

3.4. Opranusanusi, oGecrieYeHne COXPAHHOCTH ¥ Ge30MacHOCTH GU6IHOTEHOr0 (hOoHA:

3.4.1. opraHusanus OTKPBITOIO AOCTYHA K OGUONIHOTEYHOMY (DOHIY H CO3AHHE CHCTEMEI
HABUTAIUH 110 OTKPBITOMY (DOH]Ty OHOIMOTEKH;

3.4.2. ocymecTBIeHHe KOHTPOJSI COXPAaHHOCTH JOKYMEHTOB Ha BCEX  OTalax
UX UCIIONB30BaHMs B OMOIMOTEKE: NOCTYIUICHHE B (DOH/I, IBHIKEHUE BHYTpH OHOJIMOTEKH, BBIIAYa B
Tporeccax 00CIyKUBaHMUs OJB30BaTeNeH GHOIMOTEKH, BO3BPAT HA MECTO XPAHEHHUSL;

3.4.3. mpoBe/ieHHE TIPOBEPOK XpaHEHHs OMONMOTEYHOro (OHJA C IENBI0  BBISBICHUS
TOBPEXICHUH JOKYMCHTOB, yTpaT, 3aJ0JDKEHHOCTeH, HapylUICHWH MpaBMJI pPACCTAHOBKH U
OCYIIECTBIEHHS CBEPKH C JICKTPOHHBIM KaTaJoOroM IOMHO(YHKI[MOHATEHONW aBTOMATH3UPOBAHHOM
oubnuoreunoit cucremsr ABC OPAC-Clobal.

4. IlpaBa bubauorexn

bubnmoTeka UL pelmenus MocTaBlIeHHbIX 33124 BIpaBe:

4.1. Ilomyvars mnocrymaromme B OHOIHOTEKY [IOKYMEHTEI M HHEIE HH(OPMAIJHOHHBIS
MaTepPHAIBI 10 CBOEMY IPO(HIIO JIEATENBHOCTH TS O3HAKOMIICHHSI, CHCTEMATH3UPOBAHHOTO yUeTa i
HCIIOJIB30BaHUs B paboTte bubaunorexu.



4.2. 3anpammBaTs 1 noiy4ats oT aupexropa MBYK «IIBC um.A.Benoro, ero 3aMmecTuresiei,
3aBeflyromux othenamu LientpanpHoit ropojckoit 6ubmuorexu uM.@. M. Trotuea u bubnmuoreunoro
HH(pOPMAIMOHHO-KYIETYPHOTO HeHTpa uM.A.benoro uadopmanuio, HeoGX0MMMYIO IS BEITOIHEHHS
BO3JIOJKEHHBIX Ha bubmuoreky 3aqau.

4.3. BHOCHTD Ipe/IIOKEHHS IO COBEPIICHCTBOBAHUIO (JOPM B METOI0B pabOTH BubIHOTEeKH.

4.4. OCyIeCTBIIATE CBOIO ACSITEILHOCTE B COTPYAHUYECTBE C Jnpyrumu omommorexkamu MBYK
«IBC nm.A.bemnoro.

5. OTBercrBeHHOCTH BUOANOTEKH

5.1. OTBeTCTBEHHOCTh 3a HEHA/UIEXKAIIEe M CBOEBPEMEHHOE BBINONHEHHE (yHKIHIT
bubnuorexu HeceT 3aBenyommii BubIMoTeKOMH.

5.2. Ha 3aBemyromero bubnmoTekoit Bosiiaraerest mepcoHabHAs OTBETCTBEHHOCTD 34

— OpraHU3aHMIO IS TEIHOCTH BHOIMOTEKH IO BEITONHEHHIO 33/1a4 ¥ ()YHKIIUIHA, BO3JI0IKEHHBIX
Ha OTJIE;

— cobimosienne paboTHUKaMK BHOTHOTEKH TPy IOBOI M IPOU3BOACTBEHHOM MUCIHILINHEL,

- oOecrieueHue COXPaHHOCTH HAMYIIECTRA, HaXOJISIIEroCcs B bubnnorexe
U COOJIIOZICHNE TIPABUJI IOXKAPHOM GE30IIaCHOCTH.

5.3. OrtBeTcTBEHHOCTh PAGOTHHKOB BHONMOTEKM yCTAHABIMBAETCS WX JODKHOCTHBIMU
HHCTPYKITUSIMHU.



2. 3amaun

2.1. bubnmoTeka BBIONHSET CIEAYIOIIUE 3aaUHN;

- Oubnmoreunoe,  Gubmmorpadguueckoe ¥ MHPOPMALMOHHOE  OOCIY)KHBAHHE
nonp3oBarenedl  OMONMOTEKM BCEX KATeropuwii W TIPymI TPaXJaH, B TOM UHCIE JIHI]
C OrpaHAYEHHBIMH  BO3MOXKHOCTSIMH  3JI0POBbsS, B CTAIHOHAPHBIX, BHECTAIIMOHAPHEIX U
JIUCTAHIMOHHEIX YCIOBHSIX;

— opraHu3ais OuOIMOTEYHOH, MHPOPMALHOHHOMN, CHPaBOYHO-OMOIMOrpadIIECKOi,
KOHCYJIBTalMOHHOH, KyJIbTypHO-IIPOCBETUTEIBHON U IOCYTOBOM JIESTEIHHOCTH,

- obecrieyenre OECIPEISITCTBEHHOIO JIOCTyNa BCeX KATeropHil IONb3oBaTrenei K
HH(pOpMAIMH, B TOM YHCIIE IOCPELCTBOM HH(POPMAITMOHHO ~KOMMYHHAKAIIHOHHBIX TEXHONOTHIA;

—  yuér, msyuenwe, obecredeHre (DH3MIECKOTO COXpaHEHHs W 0Ge30IIaCHOCTH (DOHIOB
OMOINOTEKH;

- obecrieyeHne COXPaHHOCTH KHIDKHOTO (BoHma OHOIMOTEKH ¢ OCOGBIM DPEKHMOM
XPaHCHUS;

— OPUBJICYCHAC M 3alUCh IOJb30BATEleld B OMOIMOTEKY, 00paboTKa IepCOHANBHBIX
AAHHBIX TONB30BATENEH B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccmiickoit ®demepanum u
IIpaBunamu nons3osarus 6ubmorekamu MBYK «115C um.A.Benoroy;

—  IIPOBENEHHUC KYJIbTYPHO-IIPOCBETHUTECIILCKUX, OOPa30BaTENbHBEIX M  COOBITHHHBIX
MEPOIIPUSTHH B CTAIIMOHAPHBIX M BHECTAI[HOHAPHOE YCIIOBHSIX;

- CO3/IaHME YCIIOBUH U KOM(POPTHOH Cpesl Uit caMo0bpa3oBanusl, KyIbTYPHOTO J0CYTa
BCEX KaTETOPUH U IPYIIT IPakIaH;

—  HOMyJSpU3aIus ¥ IPOABMKEHNE KHUT M UTCHUSI CPEIU HACEIICHUS;

- IIPENOCTABJIICHUE  JIONMOJHMTENBHBIX ~ CEPBHCHBIX  YCIyI B COOTBETCTBUH
¢ yrBepxkeHHBIM Ilepeurem ycmyr (paGot), oxaspiBaeMmbix Ha IwiatHo# ocHoBe MBVK «I[BC
um.A.benoroy.

3. ®ysxnun

J1st pelenys nocTaBIeHHBIX 3a/1a4, Ha BHOIHOTEKY BO3NOMKEHBI ClIeIYIOmue (YHKIHH:

3.1.  bubimoreunoe, crnpaBoyHO-6HbIHOrpaduUecKoe, HHOOPMAIMOHHOE OBCITy)KABAHHE
IIOCETUTEIICH:

3.1.1.undopmupoBanre moNB30BATENEH O BO3MOMKHOCTAX M IIOPSKE HCIIOIB30BAHUS
pecypcoB u cepBHCOB Mozyist «bubmmorexn IToaMOCKOBES» TocymapcTBEHHON HH(POPMAIMOHHOM
cucTeMbl MockoBekoi obmactn «EymHas mmardopma samvck B KIyOHBIE (DOPMHEPOBAHHS JIOMOB
KynmsTypsl MockoBekoit obmactu» (manee — moayis «bubimorexu [ommockobay THC «EIT3 KO JIK
MOy);

3.1.2. ucone3oBanue aBTOMAaTHU3UPOBAHHBIX TEXHOJIOTHH JUTST perucrpanuu/
IIEPEPETUCTPalMK II0JIB30BaTeNel OUOIMOTEKH, a TAaKKe ydeTa IIOCCIIeH s, OPOHUPOBAHHE, BLIIAUY,
IPOJUICHHE CPOKA BO3BpaTa, y4ET BO3Bpara JOKYMEHTOB B (DOHM OMOIMOTEKH MOCPEACTBOM MO
«bubmorexu ITogmockoBes» ['UC «EIT3 K® JIK MOwy;

3.1.3. ucnonp30Banye MOMHODYHKIMOHAIBHON aBTOMATH3HPOBAHHON GHOIHOTEUHON CHCTEMBI
OPAC-Global a1 BHECEHNUS U BBIIaYH JOKYMEHTOB;

3.1.4. cranmoHapHOe M BHECTAIIMOHAPHOE OOCIy)KUBAHME IOJB30BaTENeH GUOIMOTEKH BCEX
KaTerOpuil U rpyI;

3.1.5. yuyactue B Benmemmm caiita MBYK «I[BC mm.A Bemoro» https://obs-balashiha.ru/,
CCTEBBIX COI[UAIBHBIX CEPBUCOB OMOIMOTEKY;

3.1.6. omepaTUBHOE yJIOBIETBOPEHHE 3aIIPOCOB IONB30BaTENEd BCEX KAaTEropHil ¥ TPYIIL,
IyTEM CIPaBOYHO-OMOIMOrpaduieckoro o6CIy)KUBaHUs, KOHCYIBTAIMH, BEJAYM JOKYMEHTOB Ha
Pa3HBIX HOCUTENSX U3 (hOH/MA OMONMOTEKH, CO3/IaHHBIX CAMOCTOSTENBHO ¥ MHCTAIUIAPOBAHHEIX 6a3
JTAaHHEIX;

3.1.7.opraHuzanusi [OCTyIa IOCETUTESIM K JIMICH3HOHHBIM BIEKTPOHHBIM OHOIMOTEYHEIM
cucreMaM ¥ 0asaM JIaHHBIX, K KOTOPHIM y GMOJMOTEKH €CTh HPaBO JIOCTYIA, HPOIBIKEHHE W
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