IHOJIOKEHHUE
o bu6amnorexe Ne 3
MyHHIHEIAIBLHOTO OI0KETHOIO0 YUPEKAeHUsT KYAbTYPhbI
«IlenTpasnsoBanHas GHéIHOTEYHAS cHcTeMa HMeHn Anapes: Beioro»

I. O0mme nosomkeHnst

1.1. bubmmorexa Ne 3 (mamee - bubnmoreka) — CTPYKTypHOE HOJApasfIeIeHHE
MyHunuIansHOro 610KETHOTO yUpexKIeHus KynbTypsl «LleHTpanu3oBanHas OHOIHOTEUHAS CHCTEMA
umenu Anzpes benorox» (manee — MBYK «IIBC um.A.Bemoroy).

1.2. Hacrosmee ITonoxenue o butimorexe Ne 3 (nanee — [Tonoxenne), pa3paboTaHo B
coorBeTcTBUU ¢ TpynmoBeiM komekcom Poccumiickoit ®eneparuu, YcTaBoM U JIOKAIBHBIME
HopMaTUBHBIMU akTamMu MBVYK «IBC um.A.benoro», ¢ Hempio peryimpoBaHus JesaTeIbHOCTH
buGiuorekn, onpeznenenus ee 3a1a4, GyHKIMHA, IpaB U 00s3aHHOCTEH.

1.3. buGnuorexa sBisiercss OOIIENOCTYIHOM ITyOIMYHON OHOIMOTEKOM, BBIMOJHSIOMIEH
KYJIPTYPHO-IIPOCBETUTENLCKUE, 00pa3oBaTeNbHbIe, HHYOPMAHOHHO-0HOIHOrpaduIecKre H APyrHe
(yHknmm, pacronaraer opraHu30BaHHBIM (DOHIOM JTOKYMEHTOB, MPENOCTABIAEMEIX BO BPEMEHHOES
HOJIE30BAHUE (PU3UUCCKUM U FOPHIHUECKUM JIAIAM.

1.4. bubnuorexa nogaunsiercs HermocpeacTsenno aupekropy MBYK «11BC uM.A.Bemoroy.

1.5. bubmmoreka OCYHIECTBIISIET CBOIO AEATEIBHOCTH B COOTBETCTBHH C JIEUCTBYIOIIAM
3aKoHOaTeNIbcTBOM Poccuiickoit @enepanuu, Ycerasom MBYK «I[BC um.A.Benoro», HacTOSIMM
IlonoxxeHneM © WHBIMH JIOKAIGHBIMH HOpMaTHBHEIME akTaMu MBVK «IBC umM.A.Benoroy,
IIPUKa3aMH U PACIOPSDKEHUSIME JTAPEKTOPA.

1.6. buOmmoTexy BO3INABISIET 3aBeAyIOUMH bBHONMOTEKOW, KOTOPHIA HAa3HAYAeTCS U
OCBOOOXIAETCA OT 3aHMMAeMOW MODKHOCTH TpukasoM aupekropa MBYK «IIBC uM.A.Benoro» B
COOTBETCTBHUH C TPYIOBBIM 3aKOHOAATENBCTBOM Poccuiickoit Meneparium.

1.7. Crtpykrypa, mTaTHas YHCIEHHOCTH M PEXUM paGOTHl BHOIHMOTEKM YTBEpPHKJAETCS
npukasoM aupekropa MBYK «11bC um.A.Bemoroy.

PaGoTuukn bubmuorexn HazHAYaIoTCs Ha  JTOIDKHOCTH it 0CBOOOXKIAIOTCS
OT TOJDKHOCTH Ha OcHOBaHMH ITpukasa jqupekropa MBYK «1IBC um.A.Bemoroy.

1.8. Tpynosble 06s3aHHOCTH PabOTHHUKOB BHOIMOTEKH, YCIOBHS HX TPYAA OIpPEIeIISIOTCS
TPYIOBBIMU JIOTOBOPaMHM, 3aKIIOYAEMBIMU C Ka)KOBIM paboTHHKOM, IlpaBuiamMu BHYTPEHHETO
TpyznoBoro pacrnopsika MBYK «I1bC um.A.benoro» u MHBIMHE JIOKAIBHBIME HOPMATHBHEIME aKTaMU
MBYK «IIBC um.A Benoro», a Taike JOJDKHOCTHBIMHA HHCTPYKIHAMU pabOTHUKOB BHOIHOTEKH,
KoTopble yTBepx)aaroTcs npukasom qupekropa MBYK «11BC um.A.Benoroy.

1.9. bubnroreka co3raeTcs, peOpraHu3yeTCst, IMKBUANPYETCS IPUKA3OM YUPEUTEIS.

1.10. bubmroreka pacmonoxena 1o anpecy: 143982, Mockosckas o6iacTh, I'. Bamarmmxa,
Mkp.Kyauno, yn. Cmensyak, 11.9a.

L.11. Tonoxenue o bubamoTeke, a TaKKe H3MEHEHHS U JOTOJHEHNS K HEMY yYTBEPIKIAIOTCS
mupekropom  MBbVK  «IIBC wum.A.benoro». Hawamo geiictBust Hacrosmero IlososkeHus
YCTaHABJIMBAETCS. C MOMEHTA €10 YTBEPIKICHHUS.



TIOMYJIIPU3alds TOCYJAapCTBEHHBIX JIEKTPOHHBIX OWOMHOTEUHBIX pecypcoB (HamuonanbHast
siekTpoHHas Oubmmoreka (HOB), Harmonanbhast snmexktpoHHas nerckas OuwOmmoreka (HDJIB),
IIpesunentckas 6ubmuoreka uMm. b. H. Enpuuma) u JUIEH3MOHHBIX 3JIEKTPOHHBIX OHOIMOTEYHBIX
CHCTEM;

3.1.8. 0Kxa3aHme IIATHBIX YCIYT B COOTBETCTBUU C yTBepKIeHHEIM [lepeunem ycmyr (pabor),
OKa3bIBACMBIX Ha IIATHOM ocHOBe 6ubinoTexo u Ilonoxenrnem 06 oka3aHuM TUIATHBIX YCIIYT.

3.2, Opra#msanuss ® HOpoBeJCHWE OHUOIHOTEYHBIX  KYJIBTYPHO-IIPOCBETHTENBCKHX,
00pa3oBaTENbHEIX B COOBITHIHBIX MEPONIPUSTHH B CTAIIMOHAPHBIX M BHECTAIIAOHAPHEIX YCIIOBHSX:

3.2.1. ygactHe B IIPOBEAEHHUH ONPOCOB MONB30BaTeed OHOIMOTEKH U HACENEHMS B IIENSX
BBEISIBJICHMSI TTOTpeOHOCTEH B OHMONMOTEUHBIX KYJIbTYPHO-IIPOCBETUTENHCKHX, O0pa3oBaTENbHEIX U
COOBITUHHBIX MEPOIPHSITHSIX;

3.2.2. maopMHpOBaHHE [IOCETUTENEH O TIPOBEICHIH OUOIHOTEYHEIX MEPOIPHATHIA;

3.2.3. yyacTHe B OpraHM3aIlid M IPOBEACHHM MEPOIPUSITHHA C MEIbI0 YAOBIETBOPEHHUS
MH()OPMAIMOHHEIX, 00pa30BATENBHBIX, KYIBTYPHBIX, TO3HABATENLHEIX HOTPEOHOCTEH U MHTEPECOB
HACEJICHHUST,

3.2.4. BeneHHe ydeTa CTAaTUCTHYCCKUX IMOKa3arelied IPOBENEHHEIX OMOIMOTEYHBIX
MEPOIIPHUATHS, IIOArOTOBKA INIAHOBO-OTYETHOMN JTOKYMEHTAIIUH.

3.3.  ®@opmupoBaHme, yueT i 06paboTka GuGIHOTEYHOro hoHIA:

3.3.1.yqactue B ¢opmupoBannu ¢(onma bubmuorexw: cCOTpymHMKEM BUOIMOTEKH CBOMMHE
CHJIaMH OPTaHU3yIOT y4€T, XpaHEHHUE, PalHOHAIBHYIO PACCTAHOBKY, PACKpEITHE, M3yueHue (oHma
BuOnmoTeky, MCKIIOYAIOT ycTapeBlIMe, BeTXWEe M IyONeTHBIE JOKYMEHTEHL, O0ECIIeuHBaIOT
(usmueckyro coxpaHHOCTs OGHOIOTEUHOTO (OH/A; MPOBOIAT IPOBEPKyY GoHma Ha Hamuuue (B TOM
YKCJIE B JJIIEKTPOHHOM, ay/Ino- U Mexuaadopmare):

— DKCTPEMHUCTCKUAX MaTSPUAIOB,;

— MaTepuaoB, TPeOYIOMUX HAINYXS 3HAKA HHPOPMAMOHHON MPOAYKIIHH;

— MaTepHajioB, HMEIOUMX IPU3HAKH MIPOIaraH/bl U aruTalliy, HAHOCSINEH Bpe]] 310POBHIO,
HPaBCTBEHHOMY U JIYXOBHOMY Pa3BUTHIO JIETEN;

— MaTepHajIoB MOPHOT pahUIECKOro XapaKTepa i / WIT MPOMaraHAupyIONHX HETPAJULIHOHHEIE
CeKCyaJIbHbIE OTHOIICHUS;

- [IpomaraH/Ibl COLIMAIBHOTO, pacoBoro, KJIACCOBOTO, HAIIMOHATEHOTO
U PEIMTHO3HOIO  HEPABEHCTBA, HACHIHS, IHKECTOKOCTH, JIOOBIX (OpM  HapKOMAaHUH,
AHTUOOIIECTBEHHOTO ITOBEACHHSI,;

3.3.2.u3y4eHne HUHOOPMAIMOHHBIX W HPOPECCHOHANBHBIX 3alPpOCOB  IOJIB30BATEINCH;
BBLIBJICHUE TCHIECHIUHN YUTATEIhCKUX HHTEPECOB.

3.4. Opranusanus, obecredeHne COXpaHHOCTH U 6e30MacHOCTH OUOIMOTEYHOTO POHA:

3.4.1. opraHm3anusi OTKPHITOTO JOCTyNa K OWOIHOTEYHOMY (DOHIY M CO3[JAHUE CHCTEMEI
HaBUTALMH 10 OTKPHITOMY (DOHAY OHOIHOTEKH;

3.4.2. ocylecTBICHHE KOHTPOJSI COXPAHHOCTH JOKYMEHTOB Ha BCEX  OTamax
UX UCIOJB30BaHMs B OHONHOTEKE: IOCTYIUICHHE B (DOH/I, JBMIKEHHE BHYTPU OMOIMOTEKH, BEIIAYa B
poreccax o0CIIy)KMBaHUs ITOJIB30BaTeNeil OUOIMOTEKH, BO3BPAT HA MECTO XPAHEHUS,

3.4.3. mpoBeIeHHE IPOBEPOK XpaHEHUS OHOIHOTEYHOro (OHAA C IEIBIO0 BBHIBICHUS
MOBPEKJCHUM JTOKYMEHTOB, yTpaT, 3aJ0/DKEHHOCTEH, HAapyIIeHUH IpaBUi pPACCTAHOBKH U
OCYIIECTBIICHHsI CBEPKH C JJIEKTPOHHBIM KaTaJIOrOM IHOJHO(YHKIIMOHATBHOU aBTOMATH3UPOBAHHOM
oubmuoreunoit cucremsr ABC OPAC-Clobal.

4. IlpaBa bubauorexu

bubnuoreka IS pelIeH s IIOCTaBICHHBIX 3a/1a4 BIIPABE:

4.1. Tlomydare nocrynaromme B OHONMOTEKY MOKYMEHTHI M HHbIE HH(DOPMAIUOHHEIE
MaTepHUajibl II0 CBOEMY IPO(UITIO ASSITEIFHOCTH JUISl O3HAKOMIICHHUST, CHCTEMATH3HPOBAHHOTO yYeTa U
UCIIONB30BaHus B pabote bubimoreku.



4.2, anpammeats 1 nony4yars ot aupexropa MBYK «1IBC um.A . Benoroy, ero 3amMectTurerei,
3aBeyIoIHX oTenamu LlenTpansroi ropozuckoit 6ubmuorexn uM.®. M. TiotueBa u bubmmoreyroro
MH(QOPMAIMOHHO-KYIBTYPHOTO IieHTpa UM.A.beroro na(popManuio, He0OXOMMYIO TS BHIIOIHEHUS
BO3JIOKEHHBIX Ha bubmuoTexy 3a1ad.

4.3. BHOCHUTB IIPEUIOKEHHS TI0 COBEPIIEHCTBOBAHUIO GOPM B METOJI0B paboThl bubrorexw.

4.4, OcyIecTBIIATE CBOIO JAEATENBHOCTD B COTPYIHIYECTBE ¢ Apyrumu 6ubnuorekamu MBYK
«IBC um.A.benoro.

5. OTBercTBeHHOCTHL BHOIMOTEKH

5.1. OTBETCTBEHHOCTh 33 HEHAUIEXKAIIee W CBOCBPEMEHHOE BBINONHEHME (DyHKIHHA
bubnnotexu HeceT 3aBeayromuil bubamoTexoi.

5.2. Ha 3aBenyromero bubmmorekoit Bo3naraercs nepcoHaibHas OTBETCTBEHHOCTD 34!

— OPTaHU3ALHMIO JEATENLHOCTH BUOIHOTEKH IO BRITOTHEHHMIO 33124 ¥ QYHKIM, BO3JIO)KCHHBIX
Ha OT/E;

— cobmonenne pabOTHUKaMUA BHOIHOTEKH TPYAOBOH U IIPOM3BOACTBEHHON UCIUILIAHEL,

—  obecmedyeHHWe  COXpPaHHOCTM  HMYINECTBA,  Haxojdmerocss B  bubimorexe
U COOJIIOICHUE TIPaBMII TIOXKApHOH O€30I1aCHOCTH.

5.3. OrBercTBEHHOCTh pabOTHUKOB bHOIMOTEKM yCTaHABIMBACTCSA HX TOJDKHOCTHBIMU
MHCTPYKIUSAMHU.



2. 3agaun

2.1. bubnuoTexa BBIIOIHSET CIEIYIONIME 3aJaUM:

— Oubmmoreynoe,  Ombimorpaduueckoe W HHPOPMALMOHHOE  OOCIY)KUBAHHE
HONB30BaTeNed OMOMMOTEKM BCEeX KATeropuifi W TPYyHI T[paxiaH, B TOM YHCIE JIHI]
C OIpaHHYECHHBIMH BO3MOXKHOCTSAMHM  3JOPOBbsSl, B CTallUOHAPHBIX, BHECTAMOHAPHBEIX U
JTMCTAHIIMOHHBIX YCIOBHSIX;

— opranusanusi OHONMOTEYHOH, HH(POPMAIMOHHON, CIPABOYHO-OMOIHOTpadUIECKOH,
KOHCYJIBTAlIHOHHOM, KyJIbTYPHO-IIPOCBETUTEIHHON U IOCYTOBOM JI€STEIBHOCTH,

- obecreyeHre OECIIPENSTCTBEHHOIO JIOCTYIIAa BCEX KATErOpUil IoJb3oBaTeliell K
UH(pOPMALUHY, B TOM YHCIIE OCPEICTBOM HH(OPMAIHOHHO ~-KOMMYHHKAIHOHHBIX TeXHOJIOTHIL;

—  yu€r, m3ydyenme, obecmeueHue (PUIMIECKOTO COXpaHEHUs] W 6e30macHOCTH (OHIOB
OHOIINOTEKM;

- obecreyeHue COXPaHHOCTH KHIDKHOTO (oHIa OMOIHOTEKH € OCOOBIM PEKMMOM
XpaHEHUST;

- IPUBJICYCHHE M 3allUCh IIOJIb30BaTeleld B OMONMOTEKYy, 00paboTKa MEePCOHANBLHEIX
JAHHBIX IIOJI30BATENC B COOTBETCTBHU C 3aKOHOJATeNnbcTBOM Poccmiickoit dDepmepamum u
ITpaBuiamu nons3oBanus 6udmunoTekamu MBYK «I[BC um.A.Benoroy;

—  TPOBEAEHHE KyJIbTYPHO-IIPOCBETUTEILCKUX, O0Opa30oBaTeIbHBIX M  COOBITHMHEBIX
MEPOIPHATHIH B CTAI[HOHAPHBIX ¥ BHECTAIIMOHAPHOE YCIIOBUSAX;

- CO3/IaHue yCIOBHH U KOM(OPTHOH cpeisl I caMooOpa3oBaHusi, KyJIbTYPHOTO JI0Cyra
BCEX KaTerOpUil U TPYIII Ipakian;

—  TOIyJspHU3al¥s U IPOJBIDKEHUE KHUAT W YTCHUS CPEIU HACCIICHNSI,

—  TPEJOoCTaBIIEHHWE  JOIOIHHUTENBHBIX  CEPBHCHBIX  YCIYyI B COOTBETCTBHHU
¢ yrBepxaeHHBIM llepeunem ycayr (paboT), oka3piBaeMBIX Ha IutaTHOM ocHoBe MBYK «IIBC
uM.A.benoroy.

3. Oynkuuu

Jist pelenys MocTaBIeHHBIX 3a1a4, Ha BHOIMOTEKY BO3IOKEHBI ClleAYIONHe ()yHKIUH:

3.1. bubmmoreyHoe, crpaBouHO-OuOIHOrpaduIeckoe, HHGOPMANUOHHOE O0CIyKABAHHE
IIOCETUTENIEH:

3.1.1.uadopMupoBanue IOJIB30BATENEH O BO3MOKHOCTSIX M IIOPSAKE HCIONB30BAHUS
pecypcoB U cepBuCOB Momyns «bubimorexu [IoAMOCKOBBS» TOCYHApCTBEHHON HH(POPMAIMOHHON
cucremel MockoBckoil obmactu «ExmHas tiaropma 3ammcd B KiyGHBIE (OPMHPOBAHHS JOMOB
KyIbTypsl Mockosckoit obnactuy (nanee — Monyib «bubimorexu [Togmockosbsy [TMC «EIT3 Kd JIK
MOy);

3.1.2. ucrmone3zoBamme aBTOMAaTU3UPOBAHHBIX TEXHOJIOTHHA hinbi perucTpaiuu
/mepeperncTpalyy monk3oBareneii GHGIMOTEKH, a TAKKe YUeTa IOCEIeHHs; GPOHMPOBAHME, BHIAAUY,
IIPOJICHUE CPOKaA BO3Bpara, y4&T BO3BparTa JOKYMEHTOB B (POHI OMOIMOTEKH MOCPEACTBOM MOIYJIS
«bubmotexu ITogmockoBbs» 'TMC «EII3 K® JIK MOy;

3.1.3. ucnonp3oBaHue MOTHODYHKIMOHATBHON aBTOMATH3UPOBAHHON OUOIHOTETHOM! CUCTEMEI
OPAC-Global st BHECEHMS U BBIIAYU JOKYMEHTOB;

3.1.4. cranmoHapHOE U BHECTAIIMOHAPHOE OOCITYXHUBAHUE MOJIB30BaTENeH GHOIMOTEKH BCeexX
KaTeropuil ¥ IpyI;

3.1.5. yuactme B Bemenun caiita MBYK «IIBC wum.A.Benoro» https://obs-balashiha.ru/,
CETEBBIX COLUANBHBIX CEPBUCOB OMOIMOTEKH;

3.1.6. omepaTuBHOE YIOBIETBOPEHHE 3alIPOCOB IIOJNB30BATENEell BCEX KAaTerOpuil W Ipymm,
yTEM CIPaBOYHO-OMOIHOrpaduIeckoro 0OCIyKUBaHUs, KOHCY/IbTAIlMi, BBIIAUM JOKYMEHTOB Ha
pasHbIX HOCHTENIX M3 (poHIa OMOIMOTEKH, CO3MAHHBIX CAMOCTOSITENHFHO U MHCTAUIMPOBAHHEIX 6a3
JTAHHBIX;

3.1.7. opranuszanus m0CTyNa IMOCETHTENSAM K JTHICH3HOHHBIM 3JIEKTPOHHBIM OHOIHOTEYHBIM
cucreMaM H 0a3aM JAHHBIX, K KOTOPHIM y OHOJIMOTEKHM €CTh IIPaBO JOCTYIA, HPOABIKEHHE U
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