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IHOJIOXKEHHUE
o bubéanorexe Ne 5
MyHHIHIATBHOTO OIOUKETHOTO YUPEKACHHS KYJIbTYPhI
«llenTpanu3oBaHHas GHOIMOTEUHAS ccTeMa MMeHH Anapes beoroy

I. O61ue moJ1oKeHHsT

1.1. bubmmorexka No 5 (masee - bubiumoreka) — CTPYKTYpPHOE —IIOJApa3leiICHHE
MyHununaasHOro 610PKETHOTO YUpeKICHUS KYIbTYphl «I[eHTpanu3oBanHas OUOIHOTEYHAS CHCTEMA
umenu Auzapes benoroy (manee — MBYK «I1BC um.A.Bemoroy).

1.2. Hacrosmmee Ilonoxxenne o bubnuoreke Ne 5 (manee — INonosxenue), pazpaborano B
cooTBeTcTBUU ¢ TpynoBeIM kojekcoM Poccumiickoit ®enmeparuu, YcTaBOM | JIOKAJIbHBIMU
HopMmaruBHeIMH akTaMu MBVYK «IIBC uM.A.bemoroy, ¢ menpio peryaupoBaHUS AEATEIEHOCTH
bubnuorexn, onpenenenus ee 3a1a4, QyHKIHMA, PpaB U 00SI3aHHOCTEH.

1.3. bubmmorexa sBiseTCcs OOIIEAOCTYIHON MyOIMUHON OHOIMOTEKOM, BHIIOIHSIOIMIEH
KyJIbTYPHO-IIPOCBETUTENLCKUE, 00pa3zoBaTeIbHble, HHPOPMAITMOHHO-OHOIHOTpaduuecKue U Ipyrue
(GyHKIMH, pacHonaraeT OpraHu30BaHHBIM (OHIOM JOKYMEHTOB, IIPEJOCTABIIEMEIX BO BPEMEHHOE
IOJIB30BaHKE (PU3UUECKUM M IOPUANICCKAM JIUIIAM.

1.4. bubnuoreka moguuHseTcs HermocpenactseHHo aupektopy MBYK «ILIBC um.A.Bemoroy.

1.5. bubnuoreka OCYyIIECTBISIET CBOIO JCSTENFHOCTH B COOTBETCTBHU C IEHCTBYIOIIUAM
3akonomaTenscTBoM Poccuiickoit ®enepanuu, Yeraom MBYK «IIBC um.A.benoroy», HacTosmmm
ITonoxenueM M UHBIMH JOKIbHBIME HOpMmatiBHBIME akTaMd MBVYK «IIBC um.A.Bemoroy,
IIPUKA3aMHU U PACIIOPSHKEHUSIMH JTUPEKTOPA.

1.6. bubnmorexy BO3TIaBisIeT BeAylnuii OWOIHOTEKaph, KOTOPHIA HA3HAYaeTcsl M
0CBOOOXKJaeTCsl OT 3aHUMAaeMO#l JoipKHOCTH mpukasoM jgupekropa MBYK «I[BC um.A.Benoroy» B
COOTBETCTBUH C TPYIOBBIM 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

1.7. Ctpykrypa, IITaTtHas YHCICHHOCTh W PEXUM pabOTHl BHOIHOTEKH yTBEpIKAaeTcs
npukazoM aupexropa MBYK «I1bC um.A.benoroy.

Paboraukn bubnmmorexn Ha3HAYaIOTCsI Ha JOJKHOCTE )5 0CBOOOKIAIOTCSI
OT JOJDKHOCTH Ha ocHOBaHuH Ipukasa qupekropa MBYK «[IBC um.A.bemoroy.

1.8. TpynoBele 06s3aHHOCTH PAaOOTHHKOB BUOIHOTEKH, YCIOBHS MX TPyAa OMPEAEIISIOTCS
TPYIOBBIMH JOrOBOpaMHM, 3aKIIOYaEMBIMU C KaXIbIM paboTHUKOM, IlpaBuiiaMu BHYTPEHHETO
TpynoBoro pacrnopanka MbYK «IbC uM.A.benoro» u HHBIMH JIOKAJIEHBIMA HOPMATUBHBIMHI aKTaMH:
MBVK «IBC um.A.benoro», a Taxke IODKHOCTHRIME HHCTPYKIMSIME paboTHHKOB BuGimorexu,
KOTOpEIe yTBepxkaaroTcs npukazom aupekropa MbYK «{bC um.A.benoroy.

1.9. bubnmnoTteka cosaeTcs, peopraHu3yercs, TUKBHIUPYETCS IPUKA3OM Y UPEIUTEIS.

1.10. bubnuorexa pacmonoxeHa mo ajapecy: 143922, MockoBckas o6nacts, r. bamammxa,
MKp.3aps, yi1. MockoBckas, .17.

1.11. Ilonoxenue o bubmmoreke, a TakKe U3MCHEHHSI U JAOTIOJHEHHS K HEMY YTBEPIKIAIOTCS
mapektopom  MBYK  «IUBC wum.A.benoro». Hauamo pebictBus HacTosmero Illomoxenus
yCTaHaBIMBAETCSI C MOMEHTA €T0 YTBEPIKICHHSI.



HOIMyIspU3alusd  TOCYApCTBEHHBIX OJIEKTPOHHBIX OMOMHOTEYHBIX pecypcoB (HammonanbHas
aneKTponHas Gubmuorexa (HODB), HamuonambHast snekrtponnas nerckas 6uGmuotexa (HDJIB),
IIpesunentckas 6ubmmorexa um. b. H. Enpiuna) u JMIEH3HOHHBIX 3TEKTPOHHBIX GHOIHOTEUHBIX
CHCTEM;

3.1.8.0Ka3aHMe IWIATHEIX YCIIYT B COOTBETCTBHY C yTBEPXKAEHHEIM Ilepeunem yemyr (paGot),
OKa3bIBACMBIX Ha INIATHOM OCHOBE OubmoTtexoi u [TomoxkeHrem 06 OKa3aHUHU IIATHEIX YCIIYT.

3.2. Opramusaimuss ©  INPOBEJCHHE OUOJIMOTEUHBIX  KyJIHTYPHO-IPOCBETHTENBCKHX,
00pa30BATENbHBIX M COOBITHHHEIX MEPOIPHATHH B CTAIMOHAPHBIX U BHECTAIMOHAPHBIX YCIOBHSIX

3.2.1. ygacte B IPOBEICHUM OINPOCOB MOJB30BaTeNiell OHOIMOTEKH M HACEICHHS B IEJIAX
BBIBJICHHS] TOTPEOHOCTEH B OMOIMOTEUHBIX KyIIBTYPHO-IPOCBETUTENBCKHX, OOpPA30BATEIBHBIX U
COOBITUHHBIX MEPOIIPHUITUSIX;

3.2.2. vapopMUpOBaHHE TIOCETUTEICH O IPOBEICHAN GUOITHOTEYHEIX MEPOTIPHATHIL;

3.2.3. yyacTHe B OpraHusalMd M IIPOBEIECHHU MEPOIPUATHHA C IENBI0 YAOBJICTBOPCHHUS
MH(OPMAIMOHHBIX, 06Pa30BATENBHEIX, KYIbTYPHBIX, MO3HABATEILHBIX MOTPEOHOCTEH M HHTEPECOB
HACEJICHUST,

3.2.4. BemeHWe yuyeTa CTAaTUCTHYECKUX IIOKA3aTeleit MIPOBEJICHHBIX OHOIHOTECYHEIX
MEPOIPHUSATHS, TIOArOTOBKA INIAHOBO-OTYSTHOM JIOKYMEHTAIIHH.

3.3.  ®opmupopanme, y4eT u 06paboTka 6ubauorednoro GoHya:

3.3.1.yuactue B ¢opmupoBanuu (oHAa BHONIHOTEKH: COTPYIHHKHA BHONHOTEKH CBOUMHE
CHJIAMH OPTaHHU3YIOT y4€T, XpaHEHHE, PAIMOHAJIBHYIO PACCTAHOBKY, PACKPHITHE, U3ydeHue (onma
bubnuoreku, HCKMOYAIOT ycTapeBIIMe, BeTXWE M JIyOIETHBIE JOKYMEHTHL, OOECIICUHMBAIOT
(pH3MIECKYIO COXPAHHOCTH GHONHOTEYHOro (OHMA; IPOBOST MPOBepKy (GOHIA Ha HAaMHIHE (B TOM
YUCIIC B BJIEKTPOHHOM, ayAuo- 1 Meauadopmare):

— BKCTPEMHUCTCKUX MATePHAJIOB;

— MaTepHaioB, TPeOYIOUMX HATUYHS 3HAKA HHOOPMAIUOHHON IPOYKITHY;

— MaTepHaJIOB, UMEIOIIUX MPU3HAKA [POIAraH/bsl ¥ aruTalliy, HAaHOCSIIEH BPe 310POBLIO,
HPaBCTBEHHOMY W JYXOBHOMY Pa3BHUTHIO JIETEH;

— MaTepUaIOB IOPHOTPadHIECKOT0o XapaKTepa i / WK MPOTAralIupPyIOMKX HETPaIHITMOHHEIE
CEKCYalIbHbIE OTHOIIICHUS;

— IIpoTIaraHIbl COLMAJILHOTO, pacoBoro, KJIACCOBOTO, HaIMOHAIBEHOTO
U PEIMTHO3HOIO  HEPAaBCHCTBA, HACHMJIMS, JKECTOKOCTH, JIOOBIX  (GOpM  HapKOMAaHWH,
AHTUOOIIECTBEHHOTO [TOBENECHUS;

3.3.2.u3yyenne HMHOOPMANMOHHBIX W NPOQPECCHOHANBHEIX 3aMpOCOB  IIOJB30BATENEH;
BBISIBJICHUE TCH/ICHIUH YUTATEIHLCKUX HHTEPECOB.

3.4. Opranuzanus, obecredeHre COXPaHHOCTH U 6e30TacHOCTH GHOIMOTEYHOTO (hOHIA:

3.4.1. opramm3anus OTKPHITOTO ZOCTyImAa K OGUOMMOTEYHOMY (OHIY M CO3NAHHE CHCTEMEI
HaBHUT'aI[UH 110 OTKPLITOMY (hOHIYy OMOIHOTEKY;

3.42. oOCyIIeCTBICHHE KOHTPOJS COXPAaHHOCTH JOKYMEHTOB Ha BCEX JTamax
HX HUCIIOJIb30BaHMs B OMONIHOTEKe: MOCTYIIeHHE B (GO, IBMIKEHHE BHYTPU OHOIIHOTEKH, BEIIAYA B
nporeccax o0Ciy)KUBaHUs I10JIb30BaTeNell OHOINOTEKH, BO3BPAT HA MECTO XPAHEHUS;

3.4.3. mpoBeleHHE IIPOBEPOK XpaHeHUs] OUOIHOTEYHOro (GOHAA C IENBIO BEISIBICHHUS
IOBPEXICHUN JOKYMEHTOB, yTpaT, 3aJ0JDKCHHOCTEH, HApyIIeHWd IIpaBUd pACCTaHOBKH U
OCYIIECTBJICHUSI CBEPKHU C BIICKTPOHHBIM KaTaJOroOM IIOIHO(YHKIIMOHAIFHOM aBTOMATU3MPOBAHHOM
6ubnuoreunoit cucremsr ABC OPAC-Clobal.

4. IlpaBa bubauorexn

bubnroreka 1y pelIeHunst IOCTaBICHHBIX 331249 BIPABeE:

4.1. Tlomywars mnocTymaromue B OHOIMOTEKY NOKYMEHTHI M MHBIE HH(OPMALHOHHEIE
MaTepHUasl I10 CBOEMY MPOGMIIO AeSATEeNHOCTH I 03HAKOMIICHHS, CHCTEMATH3MPOBAHHOIO yyeTa I
UCIIOJIB30BaHus B pabote bubmuorexu.



4.2. 3anpammBars 1 monyuars ot qupekropa MBYK «I1bC nm.A benoroy, ero 3aMmecTuTeNne,
3aBeqyIoIUxX oraenamu lenTpanbHoit ropoackoit 6ubmuorexu um. P .M. TioTuesa u bubnuoreunoro
UH(POPMAIHOHHO-KYIIFTYPHOTO IeHTpa UM.A.benoro nupopManuro, HeoOOX0UMYIO JUIS BBIITOTHCHUSI
BO3JIOXKCHHBIX Ha buOimoTeky 3a1a4.

4.3. BHOCUTH IIPEUIOKEHHS [0 COBEPIIEHCTBOBAHMIO GOopM U MeTOIOB paboTsl buGmroTeKwy.

4.4. OcyIecTBIATE CBOKO JEATEIBHOCTD B COTPYAHMYECTBE ¢ ApyruMu 6ubnuorexamu MBYK
«IbC um.A.benoro.

5. OrBercrBeHHOCTH bHOaHOTEKH

5.1. OTBEeTCTBEHHOCTh 3a HEHAUIEXKAINEe W CBOCBPEMCHHOE BBINOJHEHHE (yHKIMI
bubnuoTexku HeceT 3aBeayronuii buOIMOTEKOM.

5.2. Ha 3aBeayromero bubmmorexoil Boziaraercs epcoHaibHast OTBETCTBCHHOCTS 34!

— OPraHM3aLMIO JEATENLHOCTH BUOTHOTEKH 110 BRIIOIHEHUIO 33124 ¥ QyHKIMH, BO3JI0KEHHBIX
Ha OT/EN,;

— cobumoienne paboTHUKaMU bUOIHOTEKH TPYAOBOH U IPOU3BOACTBEHHOM JUCIIUILIHHBI,

—  ofeclleueHHe  COXPAHHOCTH  HMMYINECTBa,  Haxojsmerocs B  buGmmorexe
1 COOJTIOJICHUE TTPABIIT TIOKapHOH 0€30I1aCHOCTH.

5.3. OTBETCTBEHHOCTH pPAOOTHUKOB bBHOIHOTEKH YyCTAaHABIUBAETCS HX JAOIDKHOCTHBIMU
HHCTPYKIHSIMU.



2. 3amaun

2.1. bubnmoreka BHIIOIHSIET CIEIYIONIKE 3aIauu:

—  Oubmmoreunoe, Oubnmorpapmueckoe W  HHPOPMAIMOHHOE  OOCIy)KMBaHUE
HoJib30BaTeNie OMOMMOTEKM BCEX KAaTeropuil ®W TpymIm TpaxaadH, B TOM 4YHCIE  JIHIT
C OIPAaHHMYEHHBIMM BO3MOXKHOCTSIMH 3JIOPOBBSI, B CTAallMOHAPHBIX, BHECTAI[MOHAPHBIX U
TMCTAHITHOHHBIX YCIIOBHUSX;

- opramzarmsi OuGIHOTEUHOMW, WH(POPMAIMOHHOHN, CIPaBOYHO-OMOIHOTpaduyecKoi,
KOHCYJIbTAIITMOHHOM, KyJIbTYPHO-IIPOCBETUTEIHHON U JIOCYTOBOH JIESTEITHHOCTH;

—  ofecrieyeHrne OECIPEISITCTBEHHOTO JIOCTYIIa BCEX KaTErOpHil IMoJb3oBareneil K
UH(OPMAIIUH, B TOM YHCJIE TOCPEICTBOM HH(POPMAITHOHHO ~-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

— yuéT, u3ydeHue, obecrmeueHue (HPU3MIECKOTO COXpaHeHHs U 0e30MacHOCTH (POHJOB
OMOTHOTEKH;

= ofecrieyeHue COXPAHHOCTH KHIDKHOTO (OHAA OHOJHMOTEKH C OCOOBIM PEXUMOM
XPaHCHUST,;

—  IpUBJICYEHHE U 3alUCh IMOJib30BaTeneld B OWOIMOTEKYy, 00paboTKa IEepCOHATBHBIX
JAHHBIX TIOJB30BaTelied B COOTBETCTBHHM C 3aKoHoAaTelbcTBoM Poccuiickoit @eneparuun u
[IpaBunamu nons3oBanus 6udmmorekamu MBYK «I[bC um.A.benoroy;

—  TpOBeIEHHE KYJIbTYpHO-TIPOCBETHUTEIBCKUX, OOpa3oBaTeIbHBIX W  COOBITHHHBIX
MEPOIPUSITHI B CTAITMOHAPHBIX U BHECTAI[MOHAPHOE YCIIOBHSX;

—  CO3JaHHe YCJIOBHH M KOM(OPTHOU Cpesbl M caMooOpa3oBaHus, KyJIbTypHOTO JIoCyra
BCEX KaTETOPHUHl W IPYII TPAXKIAH;

—  TOMyJSIpU3als ¥ MPOABIKCHHE KHUAT U UTCHUS CPEIM HACCIICHHUST,

—  TpeNoCTaBJICHWE  JOMOJHUTEIBHBIX  CEPBHUCHBIX  YCIYT B COOTBETCTBHUH
¢ yrBepxaeHHBIM llepeunem yciyr (paboT), okassiBaeMblx Ha IutatHOM ocHoBe MBYK «IIbC
uM.A.bemoroy.

3. OyHKIHA

JUst perieHust MOCTaBIEHHbBIX 3a/1a4, Ha brONMnoTeKy BO3II0KEHBI CleTyoniie (hyHKIUN:

3.1. bubGnuoreuHoe, cmpaBouHO-OMOIMOrpaduyeckoe, HHHOPMAIMOHHOE OOCIY)XKUBAHUE
IIOCETUTEIICH:

3.1.1.uadopMupoBaHE TONH30BATENIC O BO3MOKHOCTAX U TOPSIKE HCIOIB30BAHUS
pecypcoB u cepBucoB Moxayis «bubmmorexku ITogMOCKOBBSI» TrocyqapCTBEHHON HH(POPMAMOHHON
cucteMbl MockoBckoit obnact «EpmHas mmardopma 3amucH B KIyOHBIE (DOPMHpPOBAHUS JIOMOB
KyJIBTYpbl MockoBckoii obsactuy (naiee — moayis «bubmmorexu [logmockoBesiy ['MC «EII3 KO JIK
MOv);

3.1.2. ucnonp3oBaHue aBTOMAaTHU3HPOBAHHBIX TEXHOJIOTUH TUISL perucrpanuu/
HepeperucTpaluy mojp3oBareeld OMOIHOTEKH, a TAKXKe ydeTa MOCeIeH s ; OpOHUpOBaHKE, BBIJIAUY,
IIPOJUIEHUE CPOKa BO3Bpara, YUET BO3BpaTa JOKYMEHTOB B (poH OGMOIHOTEKH MOCPEACTBOM MOJIYJIS
«bubmmotexu ITogmockoBbs» [AC «EII3 KO JIK MOwy;

3.1.3. ucrionp3oBaHue NOTHOPYHKIIMOHATBHON aBTOMATH3UPOBAHHON ONOIMOTEIHOM CHCTEMBI
OPAC-Global mst BHECEHUS M BBIIAYH JIOKYMEHTOR;

3.1.4. crarmoHapHOe M BHECTAIMOHAPHOE OOCIY)XHUBAHHE IOJIb30BaTEeH OMOIMOTEKH BCexX
KaTeropuu U TPy, )

3.1.5. yuactue B Bemenuu caiita MBYK «IIBC um.A.Bemoro» https://obs-balashiha.ru/,
CETEBBIX COIUAIILHBIX CEPBUCOB OUOINOTEKH;

3.1.6.onepaTUBHOE YJIOBJIETBOPEHHE 3allpPOCOB TIOJNH30BATENICH BCEX KaTErOpUM ™ rpyr,
IyTEM CIPaBOYHO-OMONHOTPapUUEcKOro 00CTYKUBAHUSI, KOHCYJIBTAIMH, BEIJAYH JIOKYMEHTOB Ha
pasHBIX HOcUTENSIX U3 (oHJa OUOIMOTEKH, CO3MAHHBIX CAMOCTOSTEIFHO W MHCTAJUIMPOBAHHBIX 0a3
JAHHBIX;

3.1.7.opranu3zanusi JOCTyIa IIOCETUTENSIM K JIMIEH3UOHHBIM 3JIEKTPOHHBIM OMOIMOTECUHBIM
cucrteMaM M 0OaszaM JaHHBIX, K KOTOPHIM y OHOJIMOTEKH €CTh MpaBO JOCTYIA, IIPOJIBIKEHUE U
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