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HHOJIOKEHUE
0 Hukonbcko-ApxaHreanckoil 6ubanorexe
MyHuuunaabHOro G10KETHOIO YUPEXKAEHUS Ky IbTyPhI
«enrpajmzoBannas 6ubdanoTednas cucremMa umenn Anapes beoro»

I. O0mme moJioxeHust

1.1. Huxombcko-ApxaHrensckas Oubimoreka (mazee — bubmmoreka) — cTpyKTypHOE
nofpaszieieEne  MyHUIMIANEHOTO OIODKETHOTO  yupexienust KyisTypsl «Llentpanusopanmas
bubimoreunas cucreMa umeHn Auppes Benoro» (manee — MBYK «bC um.A.benoroy).

1.2. Hacrosmee TITomoxenne o HuKOMBCKO-ApPXaHIeIbCKOl GUOTHOTEKE (ramee —
lonoxenue), paspaboTaHO B COOTBETCTBHH ¢ TPymOBEIM KOZEKCOM PoccHifckoit Oeneparyn,
YcraBoM u JIOKaNbHEIME HOpMaTuBHBIMH aktaMu MBVK  «I[BC uM.A.benoro», ¢ IeIBIO
perynupoBaHus e TeNbHOCTH bubnroTexu, onpeeneHus ee 3a1a4, GpyHKIHMii, IpaB H 00SI3aHHOCTEH.

1.3. bubnuorexa sBisercs OOIIEOCTYITHONM MyOIUYHON OHUONHOTEKOH, BBIMTONHSIONIEH
KyJIbTYPHO-IIPOCBETHTENECKHE, 00pasoBaTeNbHbe, HH(pOPMAIHOHHO-0uOmmorpadrueckne i Ipyrue
(DYHKIMH, pacmosaraeT OpraHM30BAHHBIM (JOHIOM JOKYMEHTOB, IPELOCTABISEMBIX BO BpPEMEHHOE
MOJIb30BaHUE (PU3UIECKUM K IOPHIMIECCKUM JIATIAM.

1.4. BubnmoTeka MOMUMHSETCS. HENOCPEACTBEHHO nupekTopy MBYK «IBC nm.A . Bemoroy.

1.5. bubnmoreka OCYIIECTBISET CBOIO J[ESATEILHOCTH B COOTBETCTBHM C JIEACTBYIOIIUM
3aKoHozarenbcTBoM Poceniickoit @eneparmu, Yerasom MBYK «11BC uM.A.benoroy, HacrosIUM
HomoxeHneM u HMHBIME JIOKAIbHEIMA HOpMaTHBHBIME aktaMu MBYK «I[BC uM.A.benoroy,
IIpUKa3aMy U PacIOpsHKEHUSIMH JUPEKTOPA.

1.6. bubmmorexy Bo3rNaBIsler BemymmMit  GHOIMOTEKApH, KOTOpBIA Ha3zHavyaeTcs H
OCBOOOXIAETCSL OT 3aHMMAEMOM JOJDKHOCTH IMpHKasoM mupextopa MBYK «IbC um.A.Benoro» B
COOTBETCTBHH C TPYIOBBIM 3aKOHOATENBLCTBOM Poccuiickoit Menepanum.

1.7. Crpyxtypa, mraTHas UHCIEHHOCTH M peXHM paGoTHl BubGmmoTekn YTIBEPIKIACTCS
npukasom aupekropa MBYK «II5C um.A.Benoroy.

PaGorauxu  bubmmorexy — Ha3HA9aoTCs  HA  JIOJDKHOCTS U OCBOOOXmaroTcs
OT TOJDKHOCTH Ha OCHOBaHUU IpuKasa qupektopa MBYK «I{BC uM.A.Bemoroy.

1.8. Tpynoeeie 06s3aHHOCTH PAaGOTHUKOB BHONHOTEKH, YCIOBHS HX TPyZa OIPEIEIIIIOTCS
TPYAOBBIMH JIOTOBOPaMHM, 3aKIIOYaeMBIMH C KaXABIM pabOTHHKOM, IlpaBuiamMu BHyTpeHHETro
TpymoBoro pacnopsiaka MBYK «IIbC um.A.benoroy u MHbIME JIOKaTbHBIME HOPMATHBHBIMA aKTAMH
MBVK «IBC um.A.Benoroy, a Taxke MOIDKHOCTHBIME HHCTDPYKIHSMH pabotHuKOB bubamorexu,
KOTOpPEIC yTBEpXxKAAIOTCS Tpuka3oM aupekTopa MBYK «IIBC um.A.Bemoroy.

1.9. Bubnmorexa co3maercs, peopranusyercs, TUKBHAEPYETCS IPAKA30M Yupenurerns.

1.10. Bubmmoreka pacmooxkeHa 1mo anpecy: 143456, MockoBckast o6nacts, r. Banammxa,
MKp. HHKOJIBCKO-ApXaHrenbCKuid, yir. 9-s1 muuus, 1. 60.

1.11. Tlonoxenue o bubnuoreke, a TakKe H3MEHEHHS W JOTIOJHEHHS K HEMY YTBEPXKTAIOTCSI
aapexkropom  MBYK  «IIBC  um.A.Benoro». Hawamo peiictBust Hactosmero IToMOMKeHHs
YCTAQHaBJIMBAETCS ¢ MOMEHTA €T0 YTBEPIKICHHS.



TTOMYJAPA3ANUs  rOCYTApCTBEHHBIX  OJIEKTPOHHBIX  OMONHOTeuHBIX pecypcoB (Hammonambmas
sneKTpoHHas Oubmmoreka (HOB), HanmomanpHas 3NeKTpOHHAsS IeTCKas OHONHOTEKa (H2/1b),
lIpesunenrckas Gubnuorexa um. b. H. EnplpHa) ¥ THNEH3HOHHBIX SJIEKTPOHHBIX OHOIHOTEUHBIX
CHCTEM;

3.1.8.0Ka3aHue IUIATHBIX YCIYT B COOTBETCTBHE C yTBepXIeHHbIM llepeunem yciyr (paGot),
OKa3bIBACMBIX Ha IIATHOH OCHOBE OubMoTeKo# 1 [To0XeHHEM 06 OKa3aHIH INTATHBIX YCIIYT.

3.2, OpraHuzauds W IIpOBeNCHHE OUOIMOTEUHBIX KYJIETYPHO-IIPOCBETUTEIILCKHUX,
00pa3soBaTeNbHBIX M COOBITHIHBIX MEPOIIPHSITHIA B CTAIlMOHAPHBIX M BHECTAIIUOHAPHBIX YCIOBHIX:

3.2.1. yyacTre B IPOBEJCHHH OIPOCOB HONB30BATENeH GUONMOTEKH M HACCTICHHUS B EeTSIX
BBISIBICHHS NIOTPEOHOCTEH B OMONMOTEUHBIX KyIIbTYpPHO-TIPOCBETHTENECKHX, 00pPa30BATENBHBIX 1
COOBITUIHBIX MEPOIPHATHIX;

3.2.2. unopmupoBaHme OCETHTENEH O IIPOBESICHAN OHOIHOTETHBIX MEPOIIPUSITHH;

3.2.3. yyactMe B OpraHM3AlM¥ ¥ IIPOBEICHUH MEPOIPUATHIA € IEJNBIO YIOBICTBOPEHHUS
HH(OPMALHOHHBIX, 06pPa30BaTEILHEIX, KYJIBTYPHBIX, IT03HABATENLHEIX HOTPEOHOCTEH U UHTEPECOB
HaCeJICHHSI,

3.2.4. BemeHme ydera CTATHCTHYECKHMX IOKazarTeliei NPOBEJACHHBIX OUOIMOTEUHBIX
MEPOIPUATHUS, IOATOTOBKA IIAHOBO-OTYETHON JOKYMEHTAIIHH.

3.3.  @opmupoBanue, yuer u 06paboTKa GHOIMOTEYHOrO donna:

3.3.1.ygactue B Qopmuposanuu Gonna Bubmmorexu: COTpyIHUKH bubnmorexu couMu
CHJIAMH OPraHU3YIOT y4€T, XPAaHEHHE, PALMOHANLHYIO PACCTAHOBKY, PACKDHITHE, M3ydeHHe (HOHAA
bubnmorexn, wuckmouaoT ycrapeBmmie, BeTxHe H  AyGIETHBIE JIOKYMEHTBI; 00€CIeunBarOT
(usHIecKyI0 COXpaHHOCTE GUGIMOTEYHOTO (HOH/A; IPOBOIT HpoBepKy (oHJa Ha HaU4uue (B TOM
YHUCTIE B BIIGKTPOHHOM, ayHO- B Meanadopmare):

— BKCTPEMHUCTCKUX MaTEPHAJIOB;

— MaTepHajIoB, TPEOYIOUIMX HANTKIKS 3HAKA HH(POPMAIHOHHOM IPOIYKIIHH,

— MAaTepuaoB, NMEIOIMX NPU3HAKY IPOIAraH/bl ¥ aruTalllH, HAHOCSIIEH BPel 30pPOBLIO,
HPaBCTBEHHOMY M JIyXOBHOMY Pa3BHTHIO JIETEH;

— MaTepUAJIOB IOPHOIPAYHIECKOTO XapaKTepa | / HIIH [IPONATaH IUPYIOITHX HETPaIHLHOHHbIE
CEKCYaJIbHbIC OTHOIIEHUS;

- IIpoIaraH bl COILUAIILHOTO, pacoBoro, KJIACCOBOTO, HAIMOHAJILHOTO
M PCIMIHO3HOrO  HCPABEHCTBA,  HACWIHMS, OKECTOKOCTH, JHOOBIX  (opM  HAPKOMaHHH,
AHTHOOIIECTBEHHOTO TIOBEACHUS,

3.3.2.u3yuenne HMHGOPMAIMOHHEIX U  IPODECCHOHATBHBIX 3alpoCOB  IIOJIb30BATEICH;
BBIABJICHUE TCH/ICHIIMI YUTATEIHCKUX HHTEPECOB.

3.4. Opranmzanus, obecrieueHne COXPaHHOCTH B 6e30MacHOCTH OHOTHOTEUHOTO dbonpa:

3.4.1. opraHM3anUs OTKPHITOrO JOCTYIA K OubimoTeyHoMy (GOHIY M CO3JAHHE CHCTEMEI
HaBUTAllMH 10 OTKPBITOMY (hOHY OHOIMOTEKH;

3.4.2. ocymecTBIGHHE KOHTPONS  COXPAHHOCTH JIOKYMEHTOB Ha  BCEX  HTalax
UX UCHOJIB30BaHMUs B OHOIMOTEKE: NIOCTYIICHHE B (POHJ, JABIKEHHE BHYTPH GHOIMOTEKH, BEIIAYA B
Tporeccax 00CIy)KUBaHUs ON30BATENEH GUOIMOTEKH, BO3BPAT Ha MECTO XpaHEHUST;

3.4.3. mpoBeleHHE MNPOBEPOK XPAHEHMSI OUOIHOTEIHOIO boHIAa C NETBIO BBIIBICHUS
NOBPEXKICHUH JOKYMCHTOB, YTPAT, 3aJOJDKCHHOCTEH, HAPYNIEHHHA IPABHI DACCTAHOBKH M
OCYIICCTBIICHUS CBEPKH € DIICKTPOHHBIM KATAIOIOM MOMHO(YHKIMOHATIBHOW aBTOMATH3HPOBAHHON
bubmmoreuHoit cucremsr ABC OPAC-Clobal.

4. IIpaBa bubauorexu

bubimorexa nis penreHust MocTaBIeHHBIX 33124 BIpaBe:

4.1. Tlomydars mocrymaoonme B OHOIHOTEKY JIOKYMEHTEI M HHBIE HWH(POPMAIMOHHEIE
MATEPUAIIBI IO CBOEMY NMPO(HIO NEATENHHOCTH JUTSl O3HAKOMIIEHHS], CHCTEMATH3HPOBAHHOTO ydera u
UCTIOJIb30BaHus B paboTe bubnuorexu.



4.2. anpammupats ¥ nosy4dats ot gupexropa MBYK «LIBC um.A Benoroy, ero 3aMecturerei,
3aBenyromux oraenamu Llenrpanbuoit ropojackoit oubmuorexu um.d .M. TrotueBa u bubiauoreunoro
MH(POPMAIHOHHO-KYIBTYPHOTO IieHTpa uM.A.Beroro nadopmanuio, Heo6X0MMYFO IS BHITOIHEHHS
BO3JIOKEHHBIX Ha bubnuorexy 3amay.

4.3. BHOCHTB IIPEJTIOKEHUS II0 COBEPIICHCTBOBAHMIO (JOPM M METOIOB paboThl bubmmoTexy.

4.4. OcymecTBIATh CBOIO JIESITENBHOCT B COTPYIHAYECTBE C ApyruMu O6ubimnorekamMu MBYK
«IbC um.A.bemoro.

5. OrBercrBennocTh budamorexn

5.1. OTBeTcTBEHHOCTh 3a HEHAISKANICE ¥ CBOCBPEMEHHOE BBINOJHEHHE (DyHKITHI
bubnuorexu HeceT BeayIuit GHOIHOTEKAPS.

5.2. Ha Begymero 6ubnuorekapst Bo3jaaraeTes epCoHaabHas OTBETCTBEHHOCTD 34

— OpPraHU3aluIO AeATEIFHOCTH bUOIHOTEKH O BEIIOJIHEHUIO 3a71a4 K (PYHKIIMH, BO3TI0KEHHBIX
Ha OTJIe;

— cobmosieHre paboTHUKaMU BUONHOTEKH TPYIOBOM U IPOU3BOACTBEHHON IMCITMILIMHEIL,

—  ofecriedyeHHe  COXPAaHHOCTH  HMMYINECTBA,  Haxojdimierocss B  bubmuorexe
U COOJIIOJICHUE MTPABHUIT TIOKAPHOM 0€30II1aCHOCTH.

5.3. OTBETCTBEHHOCTh pPaOOTHUKOB BHONIHMOTEKHM YyCTaHABIMBAETCA HX JOIDKHOCTHBIMHE
HHCTPYKITUASMHU.



2. 3agaun

2.1. bubnuorexa BHITOTHSIET CIESAYIOIIUE 3aa4H:

—  Oubmmoreynoe,  Oubnmorpadudyeckoe W HHPOPMAIMOHHOE  OOCIY)KHBAHHE
IOJIb30BaTe/ed OMONMOTEKM BCEX KaTeropuifi W TpPYIN Tpakiad, B TOM YHCIE JIHI]
C OIpPaHUYCHHBIMH BO3MOJKHOCTSIMH  3J0POBBSl, B CTallHOHAPHBEIX, BHECTAIIMOHAPHBIX WU
JUCTAHITHOHHBIX YCIIOBUSX;

— opraHm3anus OMOMMOTEeYHOH, HH(POPMAIMOHHOM, CIPABOYHO-OUOIHOrpadHIecKOi,
KOHCYJbTAI[HOHHOM, KYJIbTYPHO-IIPOCBETUTEIILHOM U IOCYTOBOM JIEATENHHOCTH;

—  obecnedeHne OECIPEISITCTBEHHOIO JOCTyllAa BCEX KATEropHil IOJNB30BaTeNe K
MH(OpManuyY, B TOM YHCIIe TIOCPEACTBOM HH(POPMAIIMOHHO ~-KOMMYHHKAI[HOHHBIX TEXHOJIOTHIi;

—  yu€r, udydyeHwe, obecneueHue (QUIMUECKOTO COXpaHEHHs W 06e30macHOCTH (HOHIOB
OHOJINOTEKH;

- obecreyeHne COXPAHHOCTH KHIDKHOTO (hoHAa OUOIHOTEKH ¢ OCOOBIM PEKHMOM
XpaHECHHUST;

— IIPUBJICYCHUE W 3allMCh I0Jb30BaTened B OHONMMOTEKYy, 00paboTKa MEPCOHAIBHEIX
JaHHBIX IIOJb30BATE/ICH B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccmiickoit ®Dezepanuu u
IIpapunamu none3oBanus oudmorekamu MBYK «I1BC um.A . Benoroy;

—  TpPOBEJIEHHE KYJIbTYPHO-IIPOCBETUTENILCKUX, O0pa30BaTelbHLEIX M COOBITHMHBIX
MEPOIIPHUATHH B CTAMOHAPHBIX ¥ BHECTAIIMOHAPHOE YCIIOBHSIX;

— CO3/laHUe YCIOBUU U KOM(OPTHOH Cpespl UL caMo00pa3oBatusi, KyIbTYPHOTO JOCyra
BCEX KaTerOpUi U IPyII Tpak/IaH;

— HOIYJIIPU3ALKs ¥ IPOJBIKEHUE KHUT U YTSHUS CPE/TU HACEIICHHUS,

- OPEOCTaBICHHE  JOIOJHMUTENBHBIX  CEPBHCHBIX  YCIYyI B COOTBETCTBHUHU
¢ yrBepxaeHHbM Ilepeunem ycmyr (paGot), okassiBaeMmbix Ha mmiarHo ocxHoBe MBVYK «IIBC
uM.A.bemoroy.

3. ®yHKoun

Jlyist perienys mocTapIeHHBIX 3a/1a4, Ha BHOIHOTEKY BO3JIOMNKEHE! ClIeAyIOIUe ()yHKIIHHN:

3.1.  bubmmoredHoe, cmpaBouHO-OHOIHOrpaduuecKoe, HHYOPMAIUOHHOE OOCITY)KUBAHHE
IIOCETUTEIICH:

3.1.1.unopMupoBaHHe MOJB30OBATENEH O BO3MOKHOCTSX M IOPSAKE HCHOIb30BAHUS
pecypcoB u cepBucoB Moy «bubmmorexu IToaMOCKOBBS» TrocyaapCTBEHHOM HH(OPMALHOHHOM
cucremsl MockoBekod obmacti «Equnas mnardopma 3ammcd B KiybHblE (POPMHPOBAHHS [OMOB
KynbTypsl MocKoBCKoH obactiy (mamee — Moayias «bubmorexu [Togmockosea»y TUC «EII3 KD K
MOy);

3.1.2. ucnons3oBanue aBTOMATHU3HPOBAHHBIX TEXHOJIOTH JUIst peructpanuu/
IIEPEPETUCTPALIMH MONB30BATENEH OUOIMOTEKH, a TAKKe ydeTa OCeHICHNUs; OPOHMPOBAHHUE, BEIAUY,
IIPOJUIEHHE CPOKA BO3BpaTa, y4€T BO3Bpara JOKYMEHTOB B ()OHJI OUOIMOTEKH ITOCPECTBOM MOJLYJIS
«bubmuorexu ITogmockoesi» IT'UC «EII3 KO JIK MOwy;

3.1.3. ucnosp30BaHEe MOTHODYHKIHOHAIBHON aBTOMATH3UPOBAHHON OHOIMOTETHOM CHCTEMBI
OPAC-Global st BHECEHUS U BBIIAYH JOKYMEHTOB;

3.1.4. cramuoHapHOe M BHECTAIIMOHAPHOE 00CIy)KUBAaHUE IOJb30BaTele GUOIMOTEKH BCex
KaTeropui U rpyr;

3.1.5. yuactme B Bemenmm caiita MBYK «IIBC wum.A.Bemoro» https://obs-balashiha.ru/,
CETEBBIX COITUAIBHBIX CEPBUCOB OUOIMOTEKH;

3.1.6. oriepaTuBHOE yIOBIETBOPEHHE 3aIPOCOB IOJB30BATENIEH BCEX KATETOPHA M IPYII,
IyTéM CIPaBOYHO-OHONHMOrpaguIecKoro OOCIy)KHBAHUS, KOHCY/IbTALMM, BHIIAYM JOKYMEHTOB HA
PasHbIX HOCHTENX U3 (poHJa OMONHOTEKH, CO3AHHBIX CAMOCTOSATENHHO M MHCTAUIAPOBAHHBIX 623
JIAHHBIX;

3.1.7.opranmsanys JOCTyNa IOCETHTETISIM K JIHIIEH3UOHHBIM DIEKTPOHHEIM OHOIMOTEUHBIM
cucremMaM W 0azaM JaHHEIX, K KOTOPBIM y OHOJIMOTEKH €CTh IIPaBO MOCTYIA, HMPOABIIKEHHE U
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