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IHOJIOKEHUE
0 YUepHoBcKOii cebcKoii OubIMOTEKE
MyHsununaabHoro GIKETHOTO YUPEXKAEHUS KYJIbTYPbI
«lenrpanmsoBannas 6HOIMOTEUHAsI ccTeMa uMeHd Anjpest Benoro»

1. O6mme moJroxeHust

1.I. Yepnosckas cenbckas Oubimuorexa (manee — bBubnmorexa) — CTPYKTYpHOE
noapaszaeneHrne MyHMIMIANEHOTO OIOKETHOTO YUPEXKICHHsS KyJIbTypsl «LleHTpanm3oBanHas
bubmmoTeunas cucteMa uMenu Auzpes Benoroy (manee — MBYK «1IBC um.A . Benoroy).

1.2. Hacrosmee Ilonoxenue o YepHOBCKOi cenbekoit 6ubmmoreke (manee — Ilosoxenmue),
pa3paboTaHo B COOTBETCTBHM C TpymoBbIM Kojekcom Poccmiickoit ®eneparuu, YcTaBoM H
JokanpHBIMU HOpMaTtuBHBIMEH akTamMu MBVYK «IIBC um.A.benmoro», ¢ 1eipio peryiupoBaHus
AesITeNbHOCTH bubnmmoreku, onpeneneHus ee 3a1a4, GYHKIHIA, IpaB U 00SI3aHHOCTE}.

1.3. bubnuoreka sBisieTcss OOIIEHOCTYIHONW ITyOAMYHOH OUOTHOTEKOH, BBIIOIHSIONIEH
KyJIbTYPHO-IIPOCBETUTENLCKHE, 00pa3oBaTeNbHble, HHOOPMANMOHHO-0u6ImorpaduecKie u Apyrue
yHxImum, pacronaraeT opraHM30BaHHEIM (DOHIIOM HOKYMEHTOB, MPENOCTABIAEMBIX BO BPEMEHHOE
II0JIb30BaHKE (PU3UUECKAM U IOPHAMYECKHAM JIAIIAM.

1.4. bubnuoreka moguuHsiercst Henocpeacteenno qupekropy MBYK «IBC um.A.Benoroy.

1.5. bubnuoreka OCYIIECTBISIET CBOIO JESTENHHOCTH B COOTBETCTBHH C JEHCTBYIOIINM
3aKoHOzaTenscTBoM Poccmiickoit @enepanun, Yerasom MBYK «1IBC um.A.Benoro», Hactosmm
llonmoxxeHneM M WHBIMM JIOKaIbHBIME HOopMaruBHEIME akTamMu MBVYK «IIBC um.A.Bemoroy,
IpUKa3aMK U PaCIIOPSDKEHISIME JIUPEKTOPA.

1.6. bubmmoreky BO3INIaBIsIeT BeAymuii OUONMOTEKaph, KOTOPHIH Ha3HAdaeTcs M
0CBOOOXKIAETCS OT 3aHHMaeMo# JomKHOCTH mprukasoM mupekropa MBYK «IIBC um.A.Bemoroy B
COOTBETCTBHUH C TPYJIOBBIM 3aKOHOAATENLCTBOM Poccuiickoit ®enepanuu.

1.7. Crpykrypa, mTaTHas YHCICHHOCTh M PEXHUM pPaGOTHl BHONMOTEKH yTBEP)KIAeTCS
npukaszoMm aupekropa MBYK «I1bC um.A.bemoroy.

PaGornukn  bubmmorekn — HasHayaoTCss ~ HAa  JODKHOCTE M OCBOOOMKIAIOTCS
OT JOJDKHOCTH Ha ocHOBaHMH npukasa nqupekropa MbYK «IIBC um.A.Benoroy.

1.8. TpymoBble o6s3aHHOCTH PaGOTHHUKOB BHOIMOTEKH, yCIOBHS HX TpyHa OMPENEISIOTCS
TPYAOBBIMU JIOTOBOPAaMH, 3aK/IIOYaeMBIMH C KaXIbIM pabOTHHKOM, I[IpaBuiiaMu BHYTPEHHETO
TpynoBoro pacnopsiyika MBYK «IIbC uM.A.benoro» 1 HHbBIME JTOKATbHRIMA HOPMATHBHEIMU aKTAMK
MBVYK «IIBC um.A.Benoro», a Taike JOMKHOCTHEIMH UHCTPYKIUSIMU PaOOTHHKOB bHOIMOTEKH,
KOTOpbIe yTBepxKaaroTes mpukazom aupekropa MBYK «IIBC um.A.Bemoroy.

1.9. bubnunoreka co3fjaercs, peopraHU3yeTcs, TMKBUAUPYETCS IPUKA3OM YdIpeTuTels.

1.10. bubnroreka pacnonoena 1o axpecy: 143921, Mockosckas o6nacts, r. bamammxa,
1. U€pHoe, yi1. Arporopomiox, 1.6.

1.11. Tlonoxenue o bubnuotexe, a Takke U3MEHEHUS U JIOTIOJHEHHS K HEMY YTBEPIKIAIOTCS
mapektopom  MBVYK  «IIBC wum.A.benoro». Hauamo pmelictBus Hacrosmero IlonoxeHus
YCTaHABJIMBAETCSI C MOMEHTA €T0 YTBEPIK/ICHHSI.



HOMYJIIPU3alKs  TOCYJApCTBEHHBIX AJIEKTPOHHBIX OHOIHOTeYHBIX pecypcoB (Hammonanpuas
snekTponHas 6ubimmoreka (HOB), HamuwonansHas snmextponnas perckas OubGmmoreka (HDJIB),
ITpesunentckas Oubmmoreka uM. b. H. Enpnuba) v JIHIECH3MOHHBIX DJIEKTPOHHBIX OHOIMOTEYHBIX
CHCTEM;

3.1.8.0ka3aHue MIATHBIX YCIIYT B COOTBETCTBUU C yTBepXkKIeHHBIM [lepeunem yciyr (pabor),
OKa3bIBAa€MBIX Ha IUIATHOH ocHOBe OnbmmoTekoit u [lomoxenuem 06 OKa3aHUH IJIATHBIX YCIIYT.

3.2.  Oprasuzamuss ¥ TpOBeACHHE OWONHOTEUHBIX  KYJIBTYPHO-IIPOCBETHTEILCKUX,
00pa30BaTENbHBIX U COOBITHHHBIX MEPOIPUSITUN B CTAIIMOHAPHBIX U BHECTAIIMOHAPHEIX YCIIOBHSX:

3.2.1. yuactue B IIPOBEICHHH OIPOCOB MOJIb30BaTesell OHOIMOTEKH M HACEICHHS B LIEJIX
BBIABJIEHUS IIOTPEOHOCTEN B OMOJIMOTEUHBIX KYJIBTYPHO-IIPOCBETHTENBCKHX, 0Opa3soBaTEIbHBIX U
COOBITUHHBIX MEPOIPHUSTHSX, ,

3.2.2. uH(popMUPOBAHHE IIOCETUTENICH O MTPOBEACHIH OUOTHOTEYHBIX MEPOIIPHSITHIA;

3.2.3. yyactue B OpraHHU3alli¥ W MPOBEACHUU MEPOIPHSITHHA C IETBIO YIOBIETBOPEHHUS
MH(POPMAMOHHBIX, 00pa30BaTeNbHBIX, KYIBTYPHBIX, TO3HABATENBHBIX MOTPEOHOCTEN M MHTEPECOB
HaCEJICHHSI,

3.2.4. BeneHme yueTa CTaTUCTHYECKUX IOKazaTelielf IMPOBENECHHBIX OMOIHOTEUHBIX
MEPOIPHUATHSL, IIOrOTOBKA INIAHOBO-OTYETHOM JIOKYMEHTAIIHH.

3.3.  ®opmupoBanue, yuet u 00paboTka 6ubmoTeuHoro homma:

3.3.1.ygactue B (opmupoBanmm Qonma buOIHOTEKH: COTPYAHUKH BHOIMOTEKH CBOUMHM
CHJIaMH OPTaHM3YIOT Y4ET, XpaHEHHUE, PAalMOHAIBHYIO PacCTaHOBKY, pacKkphiTHe, m3yueHue (omma
buONMOTEKH, MCKIIOYAIOT yCTapeBIIde, BeTXWe W JyONeTHBIE JOKYMEHTHI, O00€CIEYMBAIOT
(prsrYecKyro COXpaHHOCTH OHOIMOTEYHOro (POHIA; MPOBOIST IPOBEPKY (POHIA HA HATH4KE (B TOM
qUCIIe B 3JEKTPOHHOM, ayno- u Menuadopmare):

— DKCTPEMUCTCKHUX MaTCPHAIIOB;

— MaTepHaJIOB, TPEOYIOMUX HAIMYIHUS 3HAKA HHOOPMAHOHHON MPOLYKIIUH;

— MaTEpPHAJIOB, UMEIOIMIMX IIPU3HAKHU IIPOTIATaH/IBl U arMTaIliH, HAHOCSIIEH Bpel 370POBBIO,
HPaBCTBEHHOMY U IyXOBHOMY Pa3BUTHIO JCTEN;

— MaTepHaJIOB IIOPHOTPAUIECKOTO XapaKTepa i / WU MpoNaraiupyoIuX HeTPaIUIHOHHEIE
CEKCyaJIbHBIE OTHOIICHUS;

- IIpoTaras bl COIIMAJILHOTO, pacoBoro, KJIACCOBOTO, HaIMOHAJILHOTO
U PEIUTHO3HOTO  HEPAaBEHCTBA, HACHIMS, IKECTOKOCTH, JIOOBIX (GopM  HapKOMaHHH,
AHTHOOIIECTBEHHOTO ITOBE/ICHHST,

3.3.2.u3ydeHue MHQPOPMAIMOHHBEIX H NPO(PECCHOHATBHBIX 3allpPOCOB  IIOJIB30BATEIIEH;
BBISIBJICHUE TE€H/ICHITUI YUTATEIIhCKUX HHTEPECOB.

3.4. Opranuzarysi, o0ecIieueHre COXPAHHOCTH 1 6€30macHOCTH OUOIMOTEYHOTO GOH IA:

3.4.1. opraHu3ayst OTKPHITOTO JOCTyma K OHUOIMOTEYHOMY (DOHIY M CO3JAHHE CHCTEMEI
HABUTAINH 110 OTKPHITOMY (PoHIY OMOIHOTEKH;

3.42. ocymiecTBIEHHE KOHTPOJS  COXPAaHHOCTH  JOKYMEHTOB Ha BCEX  OTalax
UX MCIIOJIB30BaHUs B OMONMOTEKe: MOCTYIUIeHHE B (DOHJI, JIBHKEHHE BHYTPH OMOIMOTEKH, BBIIaYa B
nporeccax o0CIy)KUBaHUS TOIb30Bareieil OUOIMOTEKH, BO3BPAT Ha MECTO XPAHECHHS,

3.4.3. mpoBefeHUE IIPOBEPOK XpaHEHUs OUOIMOTEYHOTO (OHTA C IENBIO BbISBICHUS
INOBPEXICHUH JOKYMEHTOB, YTpaT, 3aJ0JDKEHHOCTEH, HapymIeHUH MpaBMJI pPACCTAHOBKH H
OCYILECTBIIEHUS CBEPKH C DIIEKTPOHHBIM KaTaJIOIOM MOJHO(YHKIIMOHAIBHONH aBTOMATH3UPOBAHHOM
oubnuoreunoit cucremsr AbC OPAC-Clobal.

4. IlpaBa bu6auorexn

bubnuoTexa st peIIeHns TOCTaBICHHEBIX 3a/1a4 BIIPaBE:

4.1. Tlomyuarp mnocTymaromue B OUOIMOTEKY MOKYMEHTHI M HHBIE HHPOPMAIUOHHEIE
MaTepHaIbl IO CBOEMY MPOIIIIO JESTEIHHOCTH VISl 03HAKOMIICHHUST, CHCTEMATH3NPOBAHHOTO yUeTa U
UCIIOJIb30BaHus B pabote bubmmoTexw.



4.2. 3anpammBare 1 noixy4ats ot qupekropa MBYK «IbC um.A.benoroy, ero 3amectuTenei,
3aBeqyromux otaenamu llenTpanpHoit ropoackoit oubmmotexn um. @ .M. TroTtuesa u bubimorednoro
UH(POPMAMOHHO-KYIETYPHOTO IIeHTpa uM.A.benoro uudopmanuio, HeOOXOAUMYIO TSI BEITOTHEHUS
BO3JIOKEHHBIX Ha bubnmmoTexy 3amad.

4.3. BHOCHTH NIPEUIOKEHHUS TI0 COBEPIICHCTBOBAHUIO ()OPM M METOJI0B paboThl bubmmoTexw.

4.4. OcymiecTBISITh CBOIO JICATENBHOCTh B COTPYAHHUYECTBE ¢ qpyrumu dudnnorekamu MBYK
«IbC um.A.Bbeoro.

5. OTBeTCTBEHHOCTH DHOIHOTEKH

5.1. OTBeTCTBEHHOCTh 3a HEHAJICKAIlee W CBOSBPEMEHHOE BEHITOIHEHHE (DyHKITHIA
bubnmotexu HeceT BeqyIuit OUOIHOTEKAPD.

5.2. Ha Begymiero OubnuoTexapst Bo3araercs epCcoHaibHas OTBETCTBEHHOCTS 34!

— OpraHu3alHfio AeITeTFHOCTH BHOIHOTEKH 110 BBIITOTHEHHIO 33124 U (PYyHKIIUN, BO3TOKEHHBIX
Ha OTJET;

— cobmozienne paboTHIUKaMU bubanorexku TpyAoBo# U MPOU3BOICTBEHHON AUCIUIIIMHEI;

-~ obecrieueHue COXPAHHOCTH UMYIIEeCTBA, Haxojserocs B bubnmorexe
U COOJTIO/ICHHE TIPaBHII IIOKAPHOM 0€30MaCHOCTH.

5.3. OTBeTCTBEHHOCTH pabOTHUKOB bHOMHOTEKM yCTaHABJIMBACTCSI HX JIOJDKHOCTHBIMU
HHCTPYKITASIMHU.



2. 3apaun

2.1. bubnuoTexa BBIMOJIHSET CIAECAYIOUE 3a/aUm:

— Oubnuoteunoe,  Ouwbimorpadudeckoe u  WHPOPMAIMOHHOE  OOCIY)KHBAHHE
HOJIE30BaTeIed OMONMOTEKH BCeX KATErOpWMid W TPYNI TIpakaaH, B TOM 9HCIE JIHI]
C OIpaHUYCHHBIMH BO3MOXKHOCTSIMH  3J0OPOBbsSl, B CTallUOHAPHBIX, BHECTAMOHAPHBIX U
JMCTAHIIMOHHBIX YCIOBUSX;

— opraHuzanus OHONMOTEYHOU, HH(POPMAIMOHHON, CIPABOYHO-OMOIHOTpadHIECKOH,
KOHCYJILTAIIMOHHOM, KYJIbTYPHO-IIPOCBETHTEIILHOU M JIOCYTOBOM IESITEILHOCTH;

—  ofecredyeHne OECHPENSTCTBEHHOIO JOCTYIIa BCEX KATEropuil IIONb30BaTeNed K
UH(pOpPMALUHY, B TOM YHCIIE IIOCPEACTBOM HHPOPMAIHOHHO ~-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIL;

- y4€Tr, m3yueHue, obecleueHue (PUINIECKOTO COXpaHCHUS U 0e30macHOCTH (hOHIOB
OMOJINOTEKH;

= oOecreyeHre COXPAHHOCTH KHIDKHOTO (hoHIa OUOIHOTEKH C OCOOBIM  PEXMMOM
XpaHEeHUST;

— IPUBJICUYCHUE M 3allUCh II0JIb30BaTelel B OMONMHMOTEKYy, 00paboTkKa MEPCOHAIBHEBIX
JAHHBIX TI0Jb30BATEIEd B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccmiickoit ®exepanuu u
ITpasunamu nonp3oBanus 6ubmuorexkamu MBYK «I1BC um.A . Benoroy;

—  IpOBEAEHHE KYIbTYPHO-IIPOCBETUTENILCKUX, O00pa30BaTeIbHBIX U  COOBITHHHEBIX
MEPOTIPUATHH B CTALIMOHAPHBIX U BHECTAI[HOHAPHOE YCIOBUSIX;

—  CO3[aHHe YCIOBHH M KOM(pOPTHOH Cpeibl Uik caMooOpa3oBaHusl, KyJIbTYPHOTO OCYra
BCEX KaTeTOPUU U TPYIIT I'paXIaH;

—  IOIyJIIpH3alys U IIPOJBUKEHUE KHUT U YTEHUS CPEIU HACCIICHHUS,

—  IPEJOCTaBIIEHHE  JONOJHHUTEIBHBIX  CEPBHUCHBIX  YCIYr B COOTBETCTBHUH
¢ yrBepikaeHHEIM llepeunem ycimyr (paboT), okaspiBaeMbix Ha IutatHOM ocHoBe MBYK «I[BC
uM.A.benoroy.

3. ®ynxuun

Jns penrenys MOCTaBICHHBIX 3a/1a4, Ha BHOIHOTEKY BO3IIOXKEHHI ClleIyIoIue ()YHKIHM:

3.1. bubnuoreunoe, crupaBoyHO-OuOIHOrpaduuecKoe, HHOOPMAIUOHHOE OOCIYKHUBAHHE
IIOCETUTEIICH:

3.1.1.madopMupoBanre mOJB30BATENEH O BO3MOXKHOCTIX M IOPSJIKE HCIOJIL30BAHHS
pecypcoB u cepBucOB Monyist «bubimmorexku IloaMOCKOBBS» TOCYHApCTBEHHOM HH(POPMAIHOHHON
cucreMbl Mockosckoit obmactu «Egusas miatrdopma 3sammcu B KiyOHbIE (DOPMHPOBAaHHSL JOMOB
KyJsTypsl MockoBckol obimactiy (ganee — mozyis «bubmmorexu IMogmockosesay TMC «EII3 KO JIK
MOvy);

3.1.2. ucmone3oBaHue aBTOMATHU3UPOBAHHBIX TEXHOJIOTHIA JUISL peructparmu/
IIEPEPErUCTPAIHH [T0JIb30BATENCH OHOINOTEKH, a TAKXKE ydeTa IIOCEIICHNUs;, OPOHHPOBAHUE, BHIIATY,
IPOJUICHUE CPOKa BO3Bpara, yuéT BO3BpaTa JOKYMEHTOB B (DOHJ OMOIMOTEKH IIOCPEICTBOM MOYIIS
«bubmmotexu [TogmockoBbsiy ['TMC «EIT3 K® JIK MOvy;

3.1.3. ucnone3oBaHue NONHODYHKIIMOHAIBHOM aBTOMATH3UPOBAHHON OUOIMOTEYHON CUCTEMEI
OPAC-Global mst BHECEHUS U BBIIAYH IOKYMEHTOB;

3.1.4. cranuoHapHOE U BHECTAI[MOHAPHOE OOCIIYKHMBAHUE IOJIb30BaTeel OHOIMOTEKH BCexX
KaTErOpuu U rpyIi;

3.1.5. yuactme B Bemenuu caiita MBYK «IIBC um.A.Benoro» https://obs-balashiha.ru/,
CETEBBIX COIUAIBHBIX CEPBUCOB OHOIMOTEKH;

3.1.6. onepaTUBHOE YIOBIETBOPEHHE 3allPOCOB MOJIB30BATENICH BCEX KATErOPHM W IPYIIIL,
nyTéM CIPaBOYHO-OMOIHOTrpahUIECKOTO OOCTY)KABAHUS, KOHCYJILTAIlUM, BBIIAYM JTOKYMEHTOB Ha
pasHBIX HOCHTENSX U3 QoHIa OGMOINOTEKH, CO3JAHHBIX CAMOCTOSTEIBHO W MHCTAIUIMPOBAHHEIX 6a3
JTAHHBIX;

3.1.7.opranu3zanus JOCTyNa ITOCETUTEISIM K JIHIEH3MOHHBIM 3JIEKTPOHHEIM OHOIMOTEYHBIM
cucreMaM M 0a3aM JaHHBIX, K KOTOPBHIM y OHOJHMOTEKH €CTh NPaBO JOCTYIA, IPOIBIKEHHE H
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